YKpaiHa
CTENMAHKIBCbKA CIJIbCbKA PALA

cecia VIl cknnkaHHA

PILLEHHA
MPOEKT
00.00.0000 poky NeO-0/Y11

Npo 3aTBepMKEHHSA PernameHTy poboTu
LleHTpy HafaHHA aAMIHICTPaTUBHUX MOCNYT
BUKOHABYOro Komitety CTenaHKiBCbKOI
Ci/IbCbKOI paau

Kepytounch 3akoHamu YKpainu «[1po micLese camoBpsigyBaHHA B YKpaiHi»,
«[1po agMiHICTpaTMBHI nocayru», «Mpo Ao3BifbHY cUCTEMY B Chepi rocnofapcbKol
LISNBHOCTI, 3 ypaxyBaHHAM  [1pUMIPHOro  perfiamMeHTy LEHTPY HadaHHA
afAMIHICTPaTUBHUX MOCMYr, 3aTBEPIPKEHOro MocTaHOBOKO KabiHeTy MIiHicTpiB
YkpaiHn Big 01.08.2013 p. Ne 588 (3i 3miHamu), pilieHHAM CTenaHKiBCbKOI
cinbCcbkol paau Big 12.12.2019 Ne 41-5/¥Y1l «[INpo CTBOpPeHHS LleHTpy HadaHHS
afMIHICTpaTUBHMNX MOCNYT BUKOHABYOro KoMiTeTy CTenaHKIBCbKOI CiflbCbKOT paau,
3aTBEPPKEHHS MOro CTPYKTYpW Ta BignoBigHOro Mo0XKeHHA 40 HbOro» Ta 3 METOHO
MOKPaLLEHHA AKOCTI HagaHHA aAMiHICTpaTMBHMUX nocnyr, CTenaHKIiBCbKa CiflbCbKa
Paja

BUPILUNJIA:

1 3arBepauTn PernameHT po60oTun LIeHTPY HagaHHSA afMiHICTPaTUBHUX MOCNyr
BMKOHaBY0ro kKomitety CrtenaHKiBCbKOI CilbCbKOT paan (JogaTtok 1).

2. BuKoHaBuYoMy KoMmiTeTy CTenaHKIBCbKOI Ci/IbCbKOI paau, Ha IKMiA NoKnageHo
MOBHOBaXKEHHS LLOA0 PO3POOKUN PErynsaTOpHUX aKTIB:
2.1. BignosigHo [0 BMMOr 3akoHy YKpaiHu “[po 3acagn [ep)KaBHOT
PErynsaTopHOT MOMITUKKL Y cipepi rocnofapchbKoi AisanbHOCTI” Ta MeToanku
BIACTEXXEHHA  Pe3yNbTaTUBHOCTI  PErynsiTOPHOrOo  akra, 3aTBepakeHol
noctaHoBolo KabiHeTy MiHicTpiB Ykpainm Big 11.03.2004 p. Ne308 (3i
3MiHamw), 34INCHIOBATK BifCTEXEHHA Pe3y/bTaTMBHOCTI LbOro pilleHHs, 3a
pe3ynbTataMy AKOro HafaBaTW CilbCbKOMY FOM0BI 4na Nignucy BiAnOBiAHI
3BITW NPO BIACTEXEHHSA Pe3y/IbTaTUBHOCTI PerynsaTopHOro akra.
2.2. 3[iACHIOBATY iHWI HeoOXifHI 3aX04M Ha BUKOHaHHSA LbOrO PiLLEHHS.

3. 3arasibHoMy Bifaginy BUKOHABYOro Komitety CtenaHKIiBCbKOI CifibCbKOT paau
3 OOTPMMaHHAM BMMOTr 3akKoHYy YKpaiHu «[po Agoctyn Ao ny6nivyHol
IH(hopMaL,iT He Mi3HiLe M’aTn poboymnx AHIB 3 4HA NPUAHATTS LbOro PilLeHHS



OMPWUIKOAHNUTM Oro Ha odiyiitHoMy caiTi CTenaHKIiBCbKOI 06’°€AHaHOT
TepuTopiasibHOT rpoMaau.

4. Lle pilWleHHs Habupae YMHHOCTI 3 AHA Oro NPUAHATTHA, Kpim N. 1 uboro
PILLEHHS, KA Habupae YMHHOCTI 3 AHA Ony6/iKyBaHHS LbOr0 PiLLeHHS Y
MiCAYHUI TEPMIH.

5. KOHTpo/b 332 BWKOHAHHAM pILLUEHHA MOKMaCTX Ha MOCTIHY KOMICito
CIfIbCbKOT pagn 3 nuTaHb (IiHAHCIB, OKOKETY, MN/aHyBaHHA, COLia/bHO-
eKOHOMIYHOI0 PO3BUTKY, IHBECTUL Ta MIDXKHAPOAHOro CMiBpo6ITHMLTBA Ta
3 NUTaHb MpaB /IFOAMHW, 3aKOHHOCTI, 3anobiraHHAa Kopynuii, AenyTaTcbKoi
[IANBHOCTI, €TUKK, PerfiaMeHTy Ta nornepeskeHHA KOH(NIKTY iHTepecis.

CinbCbKNiA ronosa |. UekaneHko

|. Hesropg
C. HeyaeHko



Jopatok 1

[0 piLleHHs

CTenaHKiBCbKOT CI/IbCbKOT paju
Big 00.00.0000 p. Ne 0-0/¥1I

PEIrMTAMEHT
POBOTU LEHTPY HAJAHHA AOMIHICTPATUBHUX MNOCIYT
BMKOHABYOIO KOMITETY CTEMAHKIBCbKOI CIJ/IbCbKOT PAAU

PO34I1J1 1. 3AT AJIbHI MNOJ1IO>XXEHHA

1.1. Lleii PernameHT BM3Ha4ae NopsfoK opradisauii po6oTn LIeHTp HadaHHA
aAMIHICTpaTUBHUX NOCNYr BUKOHABYOro KomiteTy CTenaHKIBCbKOT CiIbCbKOT pagu
(pani - LHAI abo ueHTp), ioro TepuTopiasibHUX Migpo34inis, BifAaneHUX
pobounx Micub afMIHICTpaTOpiB, MOPSAAOK AiA agMIHICTPATOpiB, AepPXXaBHMX
PEECTPATOPIB Ta IHLLMX NPaLiBHUKIB LIEHTPY Ta TX B3aEMOAIT i3 Cy6’eKTaMy HafaHHS
aAMIHICTPaTUBHUX MOCAYT.

1.2. Y ubomy PernameHTi TEPMIHW BXMBaKOTLCA Y 3HAYeHHI, HaBeJeHOMY B
3aKoHI YKpaiHu «lpo agMiHICTpaTUBHI MOCYr».

1.3. HagaHHA agmiHicTpatuBHux nocnyr y LHAI  34iACHIOETCH 3
LOTPUMAHHAM TaKMX NPUHLMNIB:

BEpXOBEHCTBa Mpasa, Y TOMY YMCAI 32aKOHHOCTI Ta FOPUAMYHOT BU3HAYEHOCTI;

CTabifNIbHOCTI;

PIBHOCTI Nepes, 3aKoOHOM,;

BIAKPUTOCTI Ta NPO30pOCTi;

OnepaTMBHOCTI Ta CBOEYACHOCTI;

[LOCTYMNHOCTI iH(popMaL it Npo HafaHHA aaMIHICTPATUBHUX NOCAYT;

3aXULLEHOCTI NEPCOHASIbHUX JaHUX;

paLioHa/IbHOT MiHIMI3auiT KifIbKOCTI AOKYMEHTIB Ta MpoueaypHUX Aii, Lo
BUMararoTbCa AN OTPUMAaHHA afMIHICTPaTUBHUX MOC/YT;

HeyrnepempKeHOCTI Ta crpaBes/IMBOCTI;

AOOCTYMHOCTI Ta 3PYYHOCTI AN CY6’EKTIB 3BEPHEHHS.

1.4. LUHATI y cBOiil AiafbHOCTI KepyeTbCAd KOHCTUTYLIEID Ta 3aKOHamu
YKpaiHu, aktamu lpe3ngeHTta YKpaiHn i KabiHeTy MIHICTPIB YKpaiHK, aKTamu
LEeHTpa/lbHNUX Ta MICLEBUX OpraHiB BWKOHaBYOl BfagW, OpraHis MiCLIEBOro
camoBpsifyBaHHs, MonoxeHHam npo LIHAIT Ta PernameHTom po6oTtn LHATIT.

1.5. JoTpumaHHA BumMor PernameHTy po6oTtn LIHATT € 060B’A3KOBMM [0
BUKOHaHHA ycimMa npauiBHMKamMM BMKOHaBYMX OpraHiB CTenaHKIBCbKOI CifIbCbKOI
pagn, a TakoX A/ CYO’eKTiB HaflaHHA afgMIHICTPaTUBHUX MOCAYr B YacTWHI
HajaHHSA BIAMNOBIAHMX nocnyr Yepe3 LIHAT.



PO341/1 2. MTPUMILLLEEHHA, B AKOMY PO3MILWLYETbCHA LHATT

2.1. LUIHATT po3milyeTbca B LeHTpasibHiM YacTuHI CtenaHkiBcbkol OTI abo
IHLLIOMY 3pYyYHOMY A1 CY6’EKTIB 3BEPHEHHS MICLi 3 PO3BUHYTOHK TPaHCMOPTHOO
IHPPACTPYKTYpOHO.

Ha Bxogi fo npuMilleHHs (OyaiBni) po3milLyeTbCa iH(opmaLiiiHa BMBICKaA 3
HaiiMeHyBaHHAM LIHATT Ta Tabnnyka 3 iHhopmavieto Mpo Moro MicLe3HaXo4XKeHHs,
rpaik poboTn TOLLIO.

pathik pobotn LHAIT, 1oro TepuTopiaibHUX Nigpo3Aainis, BigfaieHUX
pobounx Micup aAMIHICTpaTOpiB Takoro UeHTpy (B pasi T1X YTBOPEHHS)
3aTBEPKYETLCA OpraHom, Wo yTBopMB LeHTp (CTenaHKiBCbKa CiflbCbKa paga), 3
ypaxyBaHHAM MNOTped CYO’eKTiB 3BEPHEHHA Ta BIAMOBIAHO A0 BUMOT 3aKOHY
YKpaiHn “I'po agmiHicTpaTuBHI nocayru”.

Bxig go npumiwieHs LIHAT, akuiA Mmae cxoam, NOBMHEH OyTM 06/1alLTOBaHNN
NnaHAycoM Ta MOpy4YHsMM 3 060X OOKIB AN 0cib 3 iHBa/TAHICTIO Ta IHLLKX
MasIOMOGINIbHUX FPYN HaCe/eHHs, a TaKoX MiCLAMW NS TUMYaCcOBOro PO3MiLLIeHHS
ANTAYMX BI30UKIB.

Y NpUMILLEHHI LUEHTPY 06M1alITOBYETLCA CaHiTapHa KiMHaTa 3 ypaxyBaHHAM
notpe6 oci6 3 iHBaNIAHICTIO, 30KPeMa TWX, LIO MepecyBaldTbCA Ha Kpicnax
KONICHUX, Ta IHLWNX Ma/loMOBINIbHMX rPYn HaceNeHHs.

Ha npvnerni fo LeHTpY TepuTOopiT 061allTOBYHOTLCA MicUs Ans 6e30n1aTHOT
CTOSIHK/ aBTOMOOGI/IbHOTO TPAHCMOPTY CY6’EKTIB 3BEPHEHHS, 30Kpema BifnoBigHO
Mo3HayeHi Micusa A9 aBTOTPAHCMOPTHMX 3ac06iB, AKUMU KepyloTb (B SKMX
NnepeBo3sATbCA) 0COOM 3 IHBaTIAHICTIO, Y  KiNIbKOCTI, BM3Ha4eHin 3aKOHOM
YKpaiHu “IMpo OCHOBY COLia/IbHOT 3aXMLLEHOCTI 0Ci6 3 iHBaNIAHICTIO B YKpaiHi”.
Byaisni, NpUMILLEHHA Ta CTOSHKK LIHAT 061aluToByOTLCA 3 ypaxXyBaHHAM NOTPed
0Ci6 3 IHBaIAHICTIO Ta IHLIMX MaSIOMOBINbHUX rPYN HaceneHHs 3rifHO 3 BUMOramu
BIANOBIAHNX fepXKaBHUX OyAiBeNbHUX HOPM, CTaHAAPTIB i npaswn. Ha npunernnx
BY/IMUAX PO3MILLYHOTLCA iHPOPMALiHI Tab/MUKKM, Ha SKUX 3a3Ha4YaETbCAa MicLe
posTawysaHHsa LIHATT.

2.2. MpumiwteHHa LUHATT noginseTbca Ha BIAKPUTY Ta 3aKpUTY YacTUHW.

Y  BIOKPUTIA  YaCTUHI  34INCHIOETBCA  MPUIAOM,  KOHCYNbTYBaHHS,
IH(DOPMYBaHHA Ta 06C/YroByBaHHSA CYO’EKTIB 3BEPHEHHS MpauiBHUKaMK LEHTPY.
Cy06’eKTI 3BEPHEHHS MatOTb Ge3nepeLllKoAHUIA OCTYN A0 TaKol YaCTUHM LIEHTPY.

BigkpuTta yacTrHa BK/IKOYaE:

CeKTop npuiiomy;

CeKTop iHOPMYBaHHS;

CeKTOp OYiKyBaHHS;

CeKTOp 06C/yroByBaHHS.

BifkpuTa YacTMHa po3MiLLYETLCA Ha MepLLoMy abo Apyromy rnosepci 6yaisni
338 YMOBM CTBOPEHHSA Ha/IeXXHNX YMOB N1 6e3nepeLlKogHoro goctyny ans ocié 3
IHBa/IAHICTIO Ta IHLUMX MasIOMOBIILHUX TPy HaceneHHs 40 NpUMiLleHb ByaiBni.

3aKpuTa YacTMHa Mpu3HaYeHa BUK/IKOYHO A1 OMpaukoBaHHA [LOKYMEHTIB,
MOLITW, HafaHHA KOHCY/bTali Ta 34IMCHEHHS MOnepefHbOro 3anucy Cy6’eKTiB
3BEPHEHHS Ha NPUIAOM 0 aIMiHICTPATOpIB 3a JONOMOroH 3ac00iB TeNeKOMYHiKaLiT



(TenedoHy, eneKTPOHHOI MOLUTK, [HLWMX 3ac06iB 3B’A3KY), a TaKOX 30epeXeHHSs
[AOKYMEHTIB, CMpaB, XXYpHaniB 06iKy/peecTpauii (po3MilLeHHs apXiBy).

Bxif A0 3aKpUTOT YaCTUHW LEHTPY Cy6’eKTam 3BEPHEHHS 3a00POHAETLCA.

3aKpuTa YyacTMHa MOXe PO3MiLlyBaTUCA Ha IHLIMX NoBepxax, HK BigKpuTa
4acTuMHa.

2.3. CeKTOp npuitoMy 061alTOBYETHCA MPU BXOAI A0 NMPUMILLEHHSA LIEHTPY.
Y HbOMY 3[iNCHIOETLCA 3arajibHe iH(POPMYBaHHS Ta KOHCY/bTYBaHHA CYO’EKTIB
3BEPHEHHS 3 NUTaHb POGOTU LEHTPY.

2.4. CekTop iH(OpMyBaHHA 00MALUTOBYETLCA 3 METOH O3HANOMIIEHHS
Cy6’eKTIB 3BEPHEHHS 3 MOPSAAKOM Ta YMOBaMW HaflaHHA afMIHICTPATUBHUX MOC/YT.

Y cekTopi IH(POpMyBaHHSA PO3MILLYHOTLCA [H(OPMALinHI CTeHan, Ta/abo
IH(hopMaLiHI TepMiHav B 3pyUYHOMY AN Nepernagy Micui, WO MICTATb aKTyaslbHY,
BUYEPnHY IH(opMaLito, HeOOXiAHY A1 OfepPXKaHHA aAMiHICTPATUBHUX MOC/YT.

CekTop IHpOpMyBaHHSi ~ 00ONALLTOBYETLCA  CTOMAMW,  CTi/bLAMMU,
KOMIM’OTEPHOK TEXHIKOK 3 BiJlbHUM AOCTYNOM A0 IHTEepHeTYy Ta 3abe3nevyeTbes
KaHLeNAPCbK1MMM TOBapaMmn L1 3anoBHEHHSA Cy6’eKTamy 3BEPHEHHS HeOoOXigHUX
LOKYMEHTIB.

[N BMCNOBMEHHA CY6’eKTaMy 3BEPHEHb 3ayBaXKeHb | MPOMo3nuin LWoao
AKOCTI HafaHHA aAMIHICTPAaTUBHUX MOCAYr MPUMILLEHHS, e PO3MILLeHi CceKkTop
IHDOPMYBAHHSA LEHTPY, TepuTopianibHUA NIAPO3A4INn LEHTPY, BigfaneHe pobodye
Micue aaMmiHicTpaTtopa, 06/1aWTOBYHOTHCA BIAMOBIAHMMKM 3acobamy  (30Kpema
CKPVHbKOIK) Ta/abo B HUX PO3MILLYETLCA B JOCTYMHOMY MiCLi KHUra BIArykiB i
MPONO3MnLN.

2.5. CeKTOp 04iKyBaHHS PO3MILLYETLCA B MPOCTOPOMY MPUMILLIEHHI, nowa
AKOr0 BM3HAYAETHCA 3a/IEXHO BIf Ki/IbKOCTI 0Ci6, AKi 3BepTarTbCA [0 LEHTPY
MPOTArOM [HS, Ta 06/1aTOBYETHCA CTOMAMM ANS O(DOPM/IEHHS [OKYMEHTIB Ta B
[OCTaTHIN KiNbKOCTI CTiNbLUAMK, Kpicnamm TOLLLO.

Y CekTopi O4iKyBaHHSI 06/1alLITOBYHOTLCA MicUsA ANA CYO’€KTIB 3BEPHEHb B
KifIbKOCTI He MeHL AK 10 micup.

CeKTOp OuiKyBaHHA Yy pasi notpebn 06/1aaHYETLCA aBTOMATN30BAHOD
CUCTEMOIO KepyBaHHS Yeproro, CUCTEMOR 3BYKOBOIO iH(POPMYBaHHS OCI6 MOXWIoro
BIKY Ta TWX, LLIO MatOTb Bagm 30py.

Y NPUMILLEHHSAX  LEHTPY, WOro TepuTopiaibHMX  Nigpo3ainis, Yy
NPUMILLEHHAX, [e po3MileHi BigaaneHi pobodi micus aAMiHICTpaTopiB,
CTBOPHOKOTLCA YMOBU A1 ONsiaTv Cy6’eKTaMu 3BEPHEHb aAMIHICTPaTMBHOIO 360py
(30Kpema, PO3MiLLyOTbCA GaHKoMaTtK, naatkHi TepmiHany (y Tomy uncni POB-
TepMiHa/IM, NPOrPaMHO-TEXHIYHI KOMIMIEKCM CaMO0OOCYrOBYBaHHS).

2.6. CekTOop 006C/NYroByBaHHA MOBMHEH OYyTW YTBOPEHWA 33 MPUHLMIMOM
BIAKPUTOCTI  PO3MiLLeHHA pobounx Micub. [ns  WBMAKOrO 06CNYyroByBaHHA
Cy6’eKTIiB 3BEpPHEHb pobOYI MicUs aAMIHICTPaTOPiB MOXYTb PO3MOAINATACA 3a
NPUHUMNOM MpUiAoOMY | BUAadi JOKYMeHTIB. KoXKHe pobouye micue And npuinomy
Cy6’eKTIB 3BEPHEHHSI MOBWHHO MaTW iH(OpPMaUiiHy Tab/IMYKy i3 3a3HaYeHHAM
HOMepa Takoro Mmicus, mpiseuia, imeHi, no 6aTbKoBi Ta nocagn aamMiHicTparopa
LIEHTPY.



2.7. T1nowja CeKTopiB O4YiKyBaHHA Ta O0OCNYroBYBaHHA LEHTPY, MOro
TepUTOPia/IbHOrO Migpo3A4iay Ta NPUMILLEHHS, Ae PO3MILLeHO BifdaneHe poboue
Micue agMmiHicTpaTopa, NMOBUHHA BYTU [OCTATHLOK A/1A 3abe3MneyveHHs 3pyUHMX Ta
KOM(YOPTHUX YMOB A8 NpUitoMy CyB’eKTIB 3BepHEHHS i poboTK aaMmiHICTpaTopiB
LIEHTPY.

3arasibHa nsoLwa CeKTopiB O4iKyBaHHS Ta 06C/MYroByBaHHS CTaHOBUTb He
MeHL AK 50 KB. METPIB.

2.8. Ha iH(opmauiiHux cTeHgax abo  iHopmMauinHUX — TepMiHanax
PO3MILLYETLCA iHOpMaLLisi, 30Kpema, Mpo:

HaiiMeHYBaHHSA LEHTPY, MOro MiICLe3HaxO[KEHHS Ta MiCLe3HaX0MKeHHS
I0ro TepuTopiasibHMX NigPo34iniB, BifaaneHMX pobounx Micub agMmiHicTpartopis (B
pasi X YTBOPEHHS), HOMepK TenethoHIB ANa [0BIOOK, (hakcy, adpecy Beb-cauTy,
€NEKTPOHHOT MOLUTK;

rpaik poboTn LEHTPY, WMOro TepuTopiasibHUX Migpo3A4inis, BifdafeHuX
pobouMx Micub aAMiHICTpaTopiB (B pasi iX YTBOPEHHS) (NPUIAOMHI AHI Ta roguHu,
BUXIAHI AHI);

nepenik agmiHiCTpaTMBHUX MOCAYr, fKi HafalTbCA 4Yepe3 LEHTP, ioro
TepuTOpiasibHI NigPo3A4inun, BifaaneHi pobodi micus agmiHicTpaTopiB (B pasi iX
YTBOPEHHSA), Ta BIAMOBIAHI IHPOPMALiHI KapTKN aAMiHICTPATUBHUX MOC/YT;

CTPOKWN HafaHHA afMIHICTPAaTUBHUX MOCAYT;

OnaHkM 3a8B Ta IHWWX [JOKYMEHTIB, HEe0OXigHWX [ANA 3BEPHEHHA 3a
OTPUMaHHAM aAMIHICTPATUBHUX MOCNYT, a TAKOX 3Pa3KM 1X 3ar0BHEHHS;

NAaThkHI PeKBi3UTY 4NA OnaaTh NaaTHUX agMiHICTPaTUBHNX MOCAYT;

CYNyTHI NOCAYrY, AKI HA4AKTLCA B MPUMILLEHHI LEHTPY;

npi3suLLe, iM’a, Mo 6aTbKOBI KepiBHMKA LEHTPY, KOHTaKTHI TenedoHu,
agpecy eneKTPOHHOI NoLTw,

KOPUCTYBaHHA iHpopMaLinHMmn TepMiHanamn (y pasi iX HasBHOCTI);

KOPUCTYBaHHA aBTOMAaTM30BaHOK CUCTEMOKD KepyBaHHA 4eproto (y pasi ii
HasABHOCTI);

MOMOXEHHA NP0 LEHTP;

PernameHT LeHTpy;

rpagik npuinomy Cy6’eKTiB 3BEPHEHHS MOCafoBUMK OCO6aMu OpraHy, Lo
YTBOPYB LIeHTP (Y pasi NpoBefeHHS Takoro NpuioMy B MPUMILLEHHAX LEHTPY, 1M0ro
TepuTOopia/ibHUX NIAPO3A4INIB, Y MPUMILLEHHSX, e PO3MilleHi BifgnaneHi pobodi
MicLs agMiHICTpaTopIB).

2.9. Mepenik agMiHICTPaTUBHUX NOCAYT, SKI HaatoTbCA Yepe3 LeHTp, 1oro
TepuTopianbHI Migpo34inun, BigdaneHi pobodi Mmicua agmiHictpatopiB (B pasi 1X
YTBOPEHHS), MOBUHEH PO3MILLYyBATUCA Y AOCTYNMHOMY Ta 3py4YHOMY A8 Cy6’eKTIB
3BEPHEHHS1 MiCLi, Y TOMY 4mcni Ha iHdopmauiiHoMy TepMmiHani (y pasi iioro
HasaBHOCTI). AAMIHICTPaTMBHI MOCNYrn B MNepeniky rpynyrTbCa 3a MOAENIH0
XUTTEBUX CUTyaliin CyG6’eKTiB 3BEpHEHHA Ta/abo cdepamy nNpaBoOBiAHOCKH
(3akoHOmaBCTBa), Ta/abo Cy6’eKTaMu HafaHHA aaMiHICTPaTUBHUX MOCAYT.

[Mepenik afMIHICTPaTUBHMUX MNOCNYr, AKi HafalOTbCA Yepe3 TepuTopia/ibHI
Migpo3finv - LeHTpy, BigganeHi pobodi micusa agmiHictpatopis (y pasi ix



YTBOPEHHS), 3aTBEPAKYETLCA OpraHoM, LU0 YTBOPMB LIEHTP, 3 ypaxyBaHHAM NOTped
Cy6’EKTIB 3BEPHEHHS.

2.10. bnaHku 3asB, HEOOXiAHI A/1 3aMOB/IEHHS aAMIHICTPATUBHUX MOCNYT,
PO3MILLYIOTLCS Ha CTeHAaX-HaKonmyyBadax abo cTefiaxax i3 BiflbHUM AOCTYMNOM [0
HMX CY06’EKTIB 3BEPHEHHS ab0 Ha Be6-CaiTi LeHTPY (Be6-caiTi opraHy, L0 YTBOPUB
LIEHTP).

2.11. Ocobam-3 iHBaNIAHICTIO Ta IHLIXM Ma/IOMOOI/IbHUM Fpyram HaceneHHs
3a6e3rneyvyeTbCa BiNIbHUA [AOCTYN A0 iHGopMaLil, 3a3HayeHOoT B LbOMY pPo3fini,
LUISXOM  PO3MILLEHHA OYK/ETIB, [H(OPMaUiMHMX NIACTIB Ha CTeHAax, IHLIKX
HeoOXigHMX MaTepiasiB, HaAPYKOBaHWUX LUPU(TOM bpaitnd. Y pasi MOX/IMBOCTI Ha
IHpopMaUiMHUX  TepMmiHanax  po3MILLYETbCA  rosiocoBa  iHQopmauis  Ta
BifleoiH(hopMaLlif, a TakoX 3A4IACHIOETLCS IHPOPMYBaHHA B IHLLWIA CMOCI6, AKWIA €
3pYYHUM A1 OCi6 3 IHBaNiAHICTIO, 30KpeMa OcCib 3 MOpYLLUEHHAMU CNyXy, 30pYy, Ta
[HLIMX ManoOMOBINIbHMX TPYM HaCe/IeHHS.

[na  3abe3neyeHHss HafjaHHA  aAMIHICTPATUBHUX MOCAYr  Cy6’eKTam
3BEPHEHHA, AKI € TNYXUMW, HIMAMK ab0 TNYXOHIMUMU, A0 POOOTU LIEHTPY MOXKe
3a/lyyaTuca nepekniagay »ectoBol MOBW.

2.12. Ha  OCHOBI  Yy3rofpKeHuUX pilleHb i3 Cy6’eKTaMM  HajaHHA
afAMIHICTPaTUBHUX NOCAYT Yy POBOTI LEHTPY MOXYTb Opath yyacTb MpeacTaBHUKM
Cy6’eKTIB HafjaHHA afMiHICTPATUBHUX NOCNYT A4/ HAflaHHS KOHCY/bTauil.

PO341/1 3. IHPOPMALINHA TA TEXHOJTOTTYHA KAPTKU
AOMIHICTPATUBHNX MOCNYT

3.1. OpraH, L0 YyTBOPWB LEHTP, a TaKOXX KEPIBHUK LEHTPY MOXYTb BHOCUTM
Cy6’eKTOBI HaflaHHA aAMIHICTPAaTMBHOI MOCAYry MPono3unuiil Woao HeobXigHOCTI
BHECEHHAI 3MiH [0 3aTBepMKEHWX IH(OPMaLiHMX Ta TEXHOMOTIYHUX KapToK
agMiHicTpaTMBHUX nocnyr (y TOMy Yucai Ans LOKYMEHTIB 403BiSIbHOr0 Xapakrepy
y cthepi rocrnogapcbkor AiaNbLHOCTI).

3.2.Y pa3sl BHeceHHd 3MiH [0 3aKOHOJaBCTBa LWOA0  HajaHHA
afMiHICTpaTMBHOI NOCNYrn cy6’eKT T HagaHHS CBOEYACHO IH(OPMYE MpPO Lie OpraH,
LLI0 YTBOPUB LIEHTP, & TaKOXX KepiBHUKA LIEHTPY, rOTye Npono3uuii WoA0 BHECEHHS
3MiH [0 iH(hopmauiiHMX Ta/abo TEXHOMOTIYHUX KapTOK 3rifHO i3 3aKOHOAAaBCTBOM.

3.3. IHopmaLiiHi Ta TEXHONOTIYHI KapTKN agMIiHICTpaTMBHMUX NOCAYr, SKi
HagatoTbCAd CTenaHKIBCbKOK CiflbCbKOK pajoo Ta 1i BUKOHaBUYMMK OpraHamu
3aTBEPMLKYIOTLCA BIAMOBIAHUM pileHHAM BUKOHABYOro KoMiTeTy CTenaHKIiBCbKOT
Ci/IbCbKOT pagw.

PO3AI/1 4. POBOTA IH®OPMALLIAHOMO MIAPO3AINTY
LEHTPY

4.1. [na  HafaHHA [OMoMOryM CyG6’eKTam 3BEPHEHHA Y  KOPUCTYBaHF
IHhopMaUiiHUMKM  TepMiHa1iaMy  Ta aBTOMATM30BAHOK CUCTEMOK KepyBaHHSA
yeproto (Y pasi iX HasBHOCTI), KOHCY/IbTYBaHHA i3 3ara/ibHUX MuUTaHb opraHisauii



pPo6OTN LEHTPY Ta MNOPAAKY NPUAOMY CYO’EKTIB 3BEPHEHHS Y LEHTPI MOXe
YTBOPIOBATUCA iIH(DOPMALiHWIA Migpo3ain.

[HpopmaLiAHWIA NiAPO3AIN LEHTPY TaKoX:

IHPOPMYE 32 YCHWM KJIOMOTaHHAM CYO6’€KTa 3BEPHEHHS MPO HAIEXHICTb
MOPYLLUEHOTO HAM MUTaHHA 40 KOMMETEHUIT LeHTPY;

KOHCY/NbTYE CY0’€KTIB  3BEPHEHHSA LOAO0 MOPAAKY BHECEHHA nnartu
(agmiHicTpaTmMBHOro 360py) 3a HagaHHA NAaTHUX afMIHICTPATUBHUX NOCNYT, HAa€e
IH(hopMaLito MPO NNATiXHI PEKBI3UTU ANA CIaTK aaMiHICTPaTUBHOIO 3060pY;

Hajae iHWYy iHopMaLito Ta JOMoMory, Lo HeobXifHI Cy6’eKTamM 3BepHEHHS
[0 MpUIomMy X aaMiHICTPaTOpOoM.

4.2. OpraH, Wo yTBopuB LeHTp (CTenaHKIBCbKa CifibCbKa paja), CTBOPHOE Ta
3abe3neyvye poboTy Beb-canty LIHAI abo oKpemoro po3ainy Ha CBOEMY Be6-CaWTi,
[ie PO3MILLYETLCA IHPOpMaLlis, 3a3HaYeHa B MYHKTI 2.8. LbOro perfaMeHTy, a Takox
BIZJOMOCTi Npo Micue po3TawysaHHs LIHAI (iMoro TeputopianibHUX Migpo3gainis,
BifAaNieHNX poboumx Micupb aAMIHICTpaTopiB (B pasi iX YTBOPEHHS), Hanbnmxdi
3YNUHKN TPOMAACHKOro TPaHCMopTy, NIA’I3HI WAAXW, MICUSA NapKyBaHHA, IHLLA
KOpWCHa 419 Cy6’eKTIB 3BEPHEHHSA IH(opMaLis.

4.3. IH(hopmaLlif, AKa PO3MILLYETLCA B MPUMILLEHHI LeHTpY (B TOMY YmCai Ha
IH(hopMaLiHMX TepmiHanax) Ta Ha Beb6-CaiTi, MOBUHHA OYyTW aKTyasbHOH |
BUYEPIHOIO.

IHpopmaLis Ha Beb-caiTi UEHTPY Mae OyTW 3py4qHOK A9 MOLWYKY Ta
KOMitOBaHHS.

4.4, CybG’ekTaM  3BepHeHHsi, AKi  3BepHynmMca g0 ueHTpy  (#oro
TepuTopiaibHUX NiAPO34INIB, 4O aAMIHICTPATOpIB, L0 NpaLoTh Ha BiAgaIeHNX
poboUMX MICUAX, 3 BMKOPUCTAHHAM 3aC00IiB  TeNeKOMYHiKauiMHOro 3B’A3KYy
(TenethoHy, €neKTPOHHOT MOLWITK, IHWMX 3acobiB 3B’A3KY), 3abe3nevyeTbcs
MOX/IMBICTb OTPUMaHHA IH(OpMaUil Npo HagaHHA agMIHICTPATUBHUX MOCAYr Y
Cnoci6, WO aHanoriyHMm crnocoby 3BepHeHHs, abo B IHLLWIA BUOPaHWUA CY6’EKTOM
3BEPHEHHS Ccnocio.

PO341/1 5. KEPYBAHHA YWEPITORO B LIHATT

5.1.3 mMeTor 3abe3neyeHHs 3pYyYHOCTI Ta OnepaTUBHOCTI 0OC/YroByBaHHSA
cy06’ekTiB 3BepHeHHS Yy LIHAT (ioro TeputopiasibHUX Nigpo3ginax, Ha BigLaneHmx
poboumx MicUAX agMIHICTPATOPIB) BXMBAKOTLCA 3axoAM A1 3anobiraHHs
YTBOPEHHIO Yepru, ay pasi 1i YTBOPEHHS - NS KepyBaHHA Yeproto.

5.2. Y pasi 3anpoBajKeHHsA aBTOMAaTW30BaHOI CUCTEMU KepyBaHHA Yeproro
CYO’eKT 3BEPHEHHS A4/ MPUIAOMY afMiIHICTPATOPOM LIEHTPY PEeECTPYETLCA 3a
[OMOMOrot0 TepMiHasia B Takiil cuUcTeMi, OTPUMYE BIAMOBIAHWIA HOMEP Y Yep3i Ta
OYiKye Ha npuiloM. ABTOMATM30BaHAa CUCTEMA KepyBaHHA Yeprow MoxXe
nepef6avaT NepcoHidpikoBaHy peecTpauito cy6’ekTa 3BepHEHHS (i3 3a3HaYeHHAM
0ro Npi3BuLLA Ta IMEHI).

5.3. Y UeHTpI, Moro TeputopiasibHMX Nigpo3ginax, Ha BigdaneHUx poboumnx
MiCUAX aAMIHICTPATOpPiB, MOXe 3AIMCHIOBATUCA MOMepPefHin 3anmMc Cy6’eKTiB
3BEPHEHHSA Ha NPWIMOM A0 afMIHICTpaTopa Ha BM3HAYeHy faTy Ta yac. [lonepegHii



3annc MoXKe 3AiMCHIOBATUCA LUISXOM OCOBGUCTOrO 3BEPHEHHSA A0 LEHTPY, MOro
TepuUTopiaibHNX  MIAPO34iNiB, agMIHICTPATOPIB  LEHTPY, WO nNpauloTb  Ha
BifAaIeHNX POBOYMX MiCUAX, 3 BUKOPUCTAHHAM TeNe()OHHOIo 3B’A3KYy Ta/abo
e/IEKTPOHHOT peecTpaLii Ha Beb-canTi LeHTPY (CTOPIHKMA Ha Be6-CaiTi opraHy, LLUO
YTBOPVB LEHTP). puiioM CY6’eKTiB 3BEpPHEHHS, SKi 3apPeecTpyBa/INCA LUIAXOM
nonepesHbLOro 3anucy, 34iNCHIOETLCA Y BU3HAYEHIT KEPIBHUKOM LIEHTPY FOAMHM.
5.4. LleHTp MOXe 3[4iCHIOBATU KepyBaHHA 4Yeprow B iHWMWIA  Crociob,

rapaHTyrum AOTPUMAHHA NPUHUMMY PIBHOCTI CY6’EKTIB 3BEPHEHHS.

PO3/IN 6. MPUAHATTA 3AABU TA IHLUMX JOKYMEHTIB Y LUHAM

6.1. MpuUHATTA BIA4 Cy6’eKTa 3BEPHEHHA 3afBM Ta IHWWX [OKYMEHTIB,
HeOoOXiAHMX [NA HajaHHA agMIHICTpaTMBHOI Mmocnyrn (gani - BXigHWIA naket
OOKYMEHTIB), Ta  MOBEPHEHHA  [JOKYMEHTIB 3  pe3ynbTaTtOM  HafJaHHA
afMIHICTpaTMBHOI nmocnyrn (gani - BMXIAHWIA NakeT OOKYMEHTIB) 3A4INCHIOETLCA
BUK/TIOYHO B LIEHTPI abo ioro TeputopiasibHUX Migpo3ginax, BigfaneHux poboumx
MicLax afMiHicTpaTopis (B pasi X YTBOPEHHS).

MPUAHATTA 3a8B 419 OTPUMAHHA afAMIHICTPATUBHUX MOCAYT Bif (i3VUYHKX
0ocCi6, y ToMy umcni gi3nyHmMx ocib - MignpuemMuiB, 34IACHIOETLCA HE3aIEXHO Bif
peecTpauii iX MicLsA MPOXMBaHHA, KPIM BUMAAKIB, nepefdavyeHnX 3aKoHOM.

3adBKM Bif OPUANYHMX OCIO MPUAMAKOTHCA 3a MICLE3HaXOKEHHAM TaKuX
oci6 abo y Bunagkax, nepeadayeHnx 3aKOHOM, 3a MiCLLEM MPOBaKEHHS AiANbHOCTI
ab0 MicCLe3HaxXOMKEHHAM Bi4NOBIAHMX OO6’€KTIB, AKWO IHWE He BCTAHOB/EHO
3aKOHOM.

6.2. MpUAHATTA  Bif CYG’eKTIB roCrofaptoBaHHA 3asBM Mpo  BUgady
[OKYMEHTIB [103BI/IbHOTO XapakTepy Ta [OKYMEHTIB, L0 [0AAalTbCA [0 Hel,
Aeknapauii BiAMOBIAHOCTI MaTepiasibHO-TEXHIYHOI 6a3n BMMOram 3akOHOLABCTBA,
Bngaya (nepeoopmieHHs, aHyNioBaHHA) AOKYMEHTIB [03BI/IbHON0 XapakTepy, sKi
ohopMmsIeHI J0O3BISILHUMK OpraHamu, Ta 3apeecTPoBaHWX AeKapaL il 34iCHIOKTLCA
BIAMNOBIAHO 40 3aKOHY YKpaiHu “IMpo A03BifIbHY cUCTeMy Y C(hepi rocnofapcbKoi
LISNBHOCTI”.

6.3. Cy6’eKT 3BepHEHHA Mae NpaBo Mogatu BXIAHWIA NakeT LOKYMEHTIB Yy
LUeHTpi (Moro TepuTopiasibHOMY MIiAPO3A4iNi, BigdaneHOMy poboyomMy Micui
afMiHicTpaTopa (B pasi X YTBOPeHHS) 0COOMCTO, Yepe3 npeacTaBHMKA (3aKOHHOIO
NpefCcTaBHMKA), Hagicnaty Moro nowTor (PeKOMeHLOBaHWM JIMCTOM 3 OMWCOM
BK/afleHHA) abo y BuMagkax, nepeabdayeHMx 3aKOHOM, 3a [OMOMOrow 3acobis
TENEKOMYHIKaLiiHOro 3B’A3Ky.

3adBa AnA OTPMMaHHA aAMIHICTPATUBHOI MOCMYrM B €NeKTPOHHIN opmi
MOLAETLCA Yepe3 EANHUIA AepXXaBHUIA MopTan aAMiHICTPATUBHUX MOCAYT, Yy TOMY
yncni Yepes IHTErpoBaHi 3 HUM iH(OPMALHI CUCTEMU [AEpPXKaBHMX OpraHis Ta
OpraHis MiCLeBOro caMoBpsLyBaHHS.

6.4. Y pasi KOAM BXigHWIA NakeT AOKYMEHTIB MOJAETbCA MpeACTaBHUKOM
(3aKOHHMM NpeACTaBHUKOM) Cy6’eKTa 3BePHEHHS, Npes’aBNA0TLCA AOKYMEHTH, L0
MocBiguytoTb 0CO0Y MpeACTaBHUKA Ta 3aCBif4yHOTb MOro NOBHOBA&XKEHHS.



6.5. AQMIHICTpaTOp UEHTPY nepeBipse BIANOBIAHICTL BXIAHOrO Makerta
AOKYMEHTIB TH(hopMauiiHIn KapTui agMiHICTpaTUBHOT NOCNyru, y pasi notpedu
HaJae foMomory cy6’eKTOBI 3BEPHEHHS B 3aroOBHEHHI 6/1aHKa 3asBU. Y pasi Kou
Cy0’€eKT 3BEpPHEHHS MPUMYCTUBCA HETOYHOCTEN abo MOMW/IKM Nif Yac 3arnoBHEHHS
GnaHka 3asBY, afMiHICTpaTOp MOBIAOM/IAE CY6’€KTOBI 3BEPHEHHSA MPO BiAMOBIAHI
HeAO0MIK/ Ta Hafae HeobOXigHY AOMOMOrY B TX YCYHEHHI.

6.6. AAMIHICTpaTOp LEHTPY CKIajae Onuc BXIAHOro Mmaketa LOKYMEHTIB, Y
AKOMY 3a3HayaloTbCA IH(oOpMaLis Npo 3adBy Ta Mepenik [OKYMEHTIB, MOAaHMX
Cy0’EKTOM 3BEPHEHHS [0 HEl, Y ABOX MPUMIPHUKaX.

6.7. Cy06’eKTOBI 3BEpHEHHS HAJAETbCA MPUMIPHUK OMUCY BXIAHOro Makerta
[OKYMEHTIB 3a NIAMWCOM 1 3 NPOCTaBfeHHAM MeyaTku (LTamma) Bi4noBigHOIO
afIMiHICTpaTopa LEeHTPY, a TakoX BIiAMITKA Mpo faTy Ta 4ac WOro CKIafeHHs.
Apyrvii NpUMIpHYK ONucy BXi4HOr0 NakeTa AOKYMEHTIB 306epiracTbCs B MaTepianax
cnpaBu, a y pasi 34INCHEHHA B LEHTPI €NeKTPOHHOro AOKYMeHTOoo0iry - B
e/IeKTPOHHI hopMmi.

6.8. AQMIHICTpaTOp UEHTPY Mij Yac OTPUMaHHA BXiAHOro naketa JOKYMEHTIB
3060B’A3aHMI  3’ACYyBaTW MPUAHATHUIA A1 Cy6’eKTa 3BEPHEHHS Crocio 1oro
MOBIAOM/IEHHA NP0 pe3ynbTaT HafaHHA aAMIHICTPATMBHOI MOCAYrK, a TakoX
baxxaHe MicLe OTpMMaHHA O0(OpM/IEHOro pesynbTaTy HagaHHA aAMiHICTPATUBHOI
nocnyru (B LEHTPi, MOro TeputopiasibHOMY MNiApo34ini, BighaseHoMy poboyomy
Micui agmiHicTpatopa (B pasi X YTBOPeHHS), cnocid6 nepefadvi Cy6’eKTOBI
3BEPHEHHA BUXIAHOr0 Maketa JOKYMeHTIB (0cOOMCTO, 3acob6aMu MOLITOBOro abo
TeIEKOMYHIKaLinHOro 3B’A3KYy UM B iHLWMWA BUOPaHWA CYG’EKTOM 3BEpPHEHHS
crocib6), Npo WO 3a3Ha4aeTbCA B ONUCI BXIAHOMO MakeTa AOKYMEHTIB Y naneposiii
Ta/abo eNeKTPOHHIN (opMmi.

6.9. AOMIHICTpaTOp UEHTPY 34IMACHIOE peecTpauito  BXIAHOrO Makerta
[IOKYMEHTIB LUNAXOM BHECEHHS JaHNX A0 XXypHany peectpauii (y naneposin Ta/abo
e/TIeKTPOHHIN thopmi). Iicns BHECEHHS faHWX Cripasi NPUCBOIOETLCS HOMEP, 3a AKUM
3AINCHIOETBCA T ifeHTUMIKaLiA Ta KM (IKCYETbCA Ha GnaHKy 3asBW i B OMUCI
BXIAHOr0 NakeTa [JOKYMEHTIB.

PeecTpauis Ta 00MiK 3298, BXIAHMX MakKeTiB AOKYMEHTIB Ta O(OPMJIEHUX
pe3ynbTaTiB HafaHHA agMIHICTPaTMBHUX MOCAYT Y LIEHTPI, MOro TepuTopiasibHOMY
nigpo3aini Ta Ha BigganeHomy poboyoMy Micui aAMiHICTpaTopa MOXe BeCTUCH
LIeHTpai30BaHo (30Kkpema LLNAXOM 3anpoBafyKeHHs e/IEKTPOHHOr 0
[IOKYMEHTO006iry) abo OKpeMo B LEHTPIi, 1MOro TeputopianbHOMY Migpo3aini Ta Ha
BifAa1eHOMYy po6o4oMy MicLi aaMiHicTpaTopa.

6.10. Y pa3i KoAM BXIgHWIA MakeT [AOKYMEHTIB OTpUMaHO 3acobamu
MOLUTOBOrO 3B’A3KY i BiH He MICTUTb iH(OpMaLiT NPO NPUIAHATHUIA Ans cy6’ekTa
3BEPHEHHs Croci6 1oro noBiJOMIEHHS, aAMIHICTPAaTOpP UEHTPY He Mi3Hiwe
HaCTyNHOro pobo4yoro AHA Hagcunae Cy6’eKTOBI 3BePHEHHS OMNUC BXIAHOMO MakeTa
[IOKYMEHTIB €/1EKTPOHHOIO MOLUTOHO (Ta/abo 1Moro BigckaHOBaHy KOMit0) Y/ iHLWIMMM
3aco6amu TeleKOMYHIKaLiiHOro 3B°A3Ky ab0 NOLITOBUM BifMpaB/ieHHSM.

6.11. MMicns peecTpavii BXIAZHOrO NakeTa AOKYMEHTIB aAMIHICTPaTop LEeHTpY
(hopMmye cnpaBy Yy nanepoBiii Ta/abo eneKTPOHHIN ¢opmi Ta B pasi MoTpetm
3AINCHIOE Ti KONitoBaHHA Ta/abo CKaHyBaHHS.



6.12. IH(hopMaLito MPO BUMHEHI AiT aAMIHICTPATOP LeHTPY BHOCUTbL A0 JINCTS
PO MPOXOPKEHHSA CnpaBu y nanepoBii Ta/abo eneKTPoHHI opmi (KpiM BUNaaKiB,
KO/ agMiHIiCTpaTop € Cy6’eKTOM HafaHHA agMiHicTpaTMBHOT nocnyru). JINCT npo
MPOXOMKEHHS CNpaBn TaKoXX MICTUTb BIAOMOCTI NPO MOCAIAOBHICTL Aiid (eTanis),
HeOoOXIAHMX ON1A HafaHHA agMIHICTPATMBHOI MOCNYru, Ta 3a/lydyeHUX CyO’eKTiB
HagaHHA aAMIHICTPaTUBHUX MOCAYT.

PO3/1/1 7. OMPALIKOBAHHSA CMPABU
(BXIAHOIO MAKETA JOKYMEHTIB)

7.1. Micna  BUMHEHHA A, nepefb6adveHnx nyHktamm 6.1.- 6.12 uboro
pernameHTy, agMIHICTPaToOp LEHTPY 3000B’A3aHWUIA HEBIAKNAAHO, ane He Mi3Hille
HacTynHOro pobo4oro AHA 3 ypaxyBaHHSM rpagika poboTu cy6’ekTa HafjaHHS
afAMIHICTpaTUBHOI MoCNyru, Hagicnatv (nepefatv) BXIAHUA NakKeT [LOKYMEHTIB
Cy6’eKTOBI HaflaHHS afMIiHICTPaTUBHOT MOC/Yr, A0 KOMMNETEHLIT AKOro HaleXnTb
MUTaHHA MPUAHATTA PILLUEHHSA Y cripasi, NPO WO pobuTbCA BIAMITKA B IMCTI MPO
MPOXOMKEHHS CrpaBy i3 3a3HAYEHHAM Yacy, [aTW Ta HaillMeHyBaHHSi Cy6’eKTa
HajaHHA agMIHICTPaTMBHOI MOCNyr, A0 AKOro 1i Hadic/naHo, Ta MPOCTaB/eHHAM
neyatku (WTamna) agmiHicTpaTopa, Lo nepeaas BiAMOBIAHI JOKYMEHTU.

7.2. MNMepepaya crpas y naneposiin (hopmi Bif LEHTPY (MOro TeputopiasibHOro
nigposainy, BigganeHoro poboyvoro micusa agmiHictpatopa (B pasi ix yTBOPEHHS) Ao
cyb’eKTa HajaHHA aAMIHICTPaTMBHOT MOCNYrM  3AIACHIOETLCA B MOPSAKY,
B13HaYeHOMY OpraHom, L0 YTBOPMUB LIEHTP, a/ie He MeHLLEe HiXK OAWH pa3 MpPoTArom
pob0oYOro [AHA, LWISAXOM OTPMMAHHA CnpaB MpeACTaBHUKOM CyO6’eKTa HafaHHS
afIMIHICTPaTUBHOT MOCNYrn abo iX JOCTaBKM MpauiBHUKOM LEHTPY, HaACWIaHHS
BiICKAHOBAHNX [OKYMEHTIB 3 BUKOPUCTAHHAM 3ac06iB TeneKOMYHiKauiiHOro
3B’A3KYy ab0 B iHLUWIA CrOCIO.

7.3. IMicna oTpMMaHHA crpaBy Cy6’eKT HaflaHHA aAMIHICTPAaTUBHOI NOCIyru
3000B’A3aHMIN BHECTM 3anmc Mpo i OTPUMAHHA i3 3a3Ha4YeHHAM [aTh Ta uacy,
npi3BuULWa, iMeHi, Mo 6aTbKOBI BiAMOBIAa/ILHOT MOCAA0BOI 0CO6GWM A0 NUCTa Npo
MPOXOKEHHS CrpaBu.

7.4. KOHTPO/Ib 33 AOTPUMaHHAM Cy6’eKTaMu HafaHHA aAMIHICTPaTUBHMX
MoCNyr CTPOKIB po3rfisigy crpaB Ta NPUAHATTA  pilleHb  3[4IACHIOETHLCA
afMiHIicTpaTopaMu LEHTPY BIAMOBIAHO A0 PO3MNOAiIIYy 060B’A3KIB 3a PiLUEHHAM
KepiBHMKa LIeHTpY.

7.5. Cy6’eKT HagaHHs agMiHICTPaTMBHOT MOCNYTr 30008 A3aHMWIA:

1) cBOEYaCHO IH(OPMYBATN LIEHTP MPO MEPELLKOAM Y AOTPUMAHHI CTPOKY
pO3rnsAy CnpaBu Ta NPUAHATTI PILLEHHS, HWI Npob6nemu, WO BUHUKAKOTL Nif yvac
po3rnagy crpasu;

HagaeaTh IH(OpPMALit0 Ha YCHWMA abo MWUCbMOBMIA 3anuT (y TOMY uYmchi
LLNAXOM HafCcuNaHHA Ha afipecy eneKTPOHHOI NowTK) agMiHicTpaTopa LeHTpy npo
Xif po3rnagy cripasu.

Y pasi BUSBNEeHHS (hakTy MopyLUeHHA BUMOT 3aKOHOABCTBaA LLOAO PO3rnagy
cnpasn (CTPOKIB HafaHHA aAMIHICTPaTMBHOT MOCAYTM TOLLLO) aAMIHICTPATOP LeHTPY
HEeBILKNAAHO THPOPMYE MNPO Le KepiBHUKA LEHTPY.



PO341J1 8. NMEPEAOAYA BUXIAHOI O NAKETA JOKYMEHTIB
CYB’EKTOBI 3BBEPHEHHHA

8.1. Cy6’eKT HafaHHA aAMiHICTPaTMBHOI MOC/Yrn HeBIAKNAAHO, ane He
Mi3HiWe HaCTyrMHOro poboyoro AHA Micns O(OPMIEHHA pe3ynbTaTy HafaHHA
afAMIHICTPaTUBHOT NMOCNYrK, (HOPMYye BUXIAHWIA MaKeT AOKYMEHTIB Ta nepegae moro
00 uUeHTpy (Moro TepuTopiaZibHOro Migpo3ainy, BiggaseHoro pobo4yoro Micus
agMmiHictpatopa (B pasi X YTBOPEHHS), MpO WO 3a3Ha4yaeTbCA B ANCTI MpO
MPOXOKEHHS CripaBu.

8.2. AAMIHICTpaTOp UEHTPY HeBIAKNaAHO Yy AeHb HaaXOMKEeHHA BUXIAHOMO
naketa [AOKYMEHTIB MNOBIZOMAAE MNP0 pe3y/nbTaT HafaHHA aAMiHICTPaTUBHOI
MOCNYyrn Cy6’eKTOBI 3BEPHEHHS Y CMOCi6, 3a3Ha4YeHnin B OnNuci BXIAHOTO Maketa
[OOKYMEHTIB, 3AIMCHIOE pPeecTpauito BMXILHOrO Mnaketa [OKYMEHTIB LUISAXOM
BHECEHHS BiANOBILHUX BiJOMOCTe [0 NIMCTa NP0 MPOXOPKEHHA CrpaBu, a TakoX
[0 BIAMOBIAHOIr0 PEECTpy B ManepoBiil Ta/abo eNeKTPOHHIN opmi.

8.3. BuxigHnA nakeT [OKYMEHTIB nepefaeTbCAd CY0’eKTOBI  3BEPHEHHS
ocobucto nig nignuc (y TOMYy u4ucni MOro npeacTtaBHUKOBI  (3aKOHHOMY
NpeACcTaBHMKOBI)) Y pasi Npea’sBneHHs OOKYMEHTa, Lo MnocBigvye ocoby Ta/abo
3acBif4ye MOro NOBHOBAXKEHHS, ab0 y BUMafKax, rnepeabdayeHnx 3aKOHOAABCTBOM,
nepeaacTbCa B IHLWWIA NPUAHATHWUIA AN Cy6’eKTa 3BEPHEHHS Crocio.

IHopmaLis Npo faTy OTPUMAaHHA BUXILHOrO naketa AOKYMEHTIB Cy6’€KTOM
3BEPHEHHSA 3a3HAYaETbCA B OMUCI BXIAHOTO MakeTa AOKYMEHTIB ab0o B iHLUOMY
[AOKYMEHTI, BW3HAYEeHOMY OpraHom, L0 YTBOPWUB LEHTP, | 30epiracTbCqd B
marepiasiax cripasu.

8.4.Y pasi He 3a3Ha4YeHHA CYO’€EKTOM 3BEPHEHHSI 3PYYHOr0 [A/11 HbOro
CrMocoby OTPMMAaHHA BWXILHOrO MakeTa AOKYMEHTIB abo MOro HeoTpMMaHHA B
LIeHTPI NPOTAroM ABOX MicALIB BifMOBIAHI JOKYMEHTM HafCWUNatoTbCA CYO’eKTOBI
3BEPHEHHA 3aco6aMu MOLUTOBOrO 3B’A3KY. Y pasi BIACYTHOCTI BigOMOCTEN Mpo
MicLe MpPoXuBaHHSA (MicLe3HaX0MKeHHS) Cy6’eKTa 3BePHEHHS Ta IHLLOT KOHTaKTHOT
IH(hopMmauii BUXIAHWIA NakeT LOKYMEHTIB 36epiracTbCa MPOTAroM TPUMICAYHOIO
CTPOKY B LIEHTpI, a NOTIM nepeiaeTbCsa A5 apxXiBHOro 36epiraHHs.

85. Y pasi Konm agmiHICTpaTMBHA MOCNyra HadaeTbCAd HeBigKnagHo,
afMIHICTpaTop LEHTPY peecTpye iH(opmaLito nNpo pesynbTar pPo3rnsagy crpasn B
XXypHani (y naneposiii Ta/abo eneKTPOHHI (opmi), HeraiHO (hOopMye BWXiAHWIA
MakeT JOKYMEHTIB Ta rnepeaae 1Moro Cy6’eKToBi 3BEPHEHHS.

8.6. BignosifganbHICTb 32  HECBOEYaCHe Ta  HEHa/leXXHe  HafaHHSA
afIMIHICTPATUBHUX MOCNYT HeCyTb CYO’€KTW HafaHHA TakMxX MOCAYr Ta B MeXax
MOBHOBa&XKEHb aAMIHICTPATOPW | KEPIBHUK LIEHTPY.

8.7. IHopmaLia Npo KOXHY HafaHy aAMIHICTpaTUBHY NOCNYry Ta Crnpasy B
naneposii (Konisi JOKYMeHTIB) Ta/abo eNneKTPOHHIN (CKaHOBaHI KoMii JOKYMEHTIB)
(hopmi (3asBa Cy6’eKTa 3BEPHEHHS Ta IHWI LOKYMEHTW, BM3HAYeHi OpraHoM, LLUO
YTBOPVB LIEHTP) 3a pilleHHAM OpraHy, WO YTBOPWB LEHTP, MOXe 36epiratucs B
MPUMILLEHHI  LeHTPY, WOro TepuTopiasibHOro Migpo3Ainy, MPUMILLEHHI, Ae
PO3MILLEHO BifaaneHe poboye micue agMiHicTpaTopa.



Y pasi HafaHHA aAMIHICTpaTMBHOI MOC/AYrn 3a [AOMOMOrOK [epXaBHUX
PeecTpiB iH(hopMaLlis Npo nocnyry 36epiracTbCsa y BignoBi4HOMY PEECTPI.

IHpopmauia npo aaMiHICTPaTMBHI  MOCNYrK, HajaHi  TepuTopiasibHUM
Nigpo3Aainom, agMiHICTPaTOPOM LEHTPY, WO MNpautoe Ha BigganeHoMy poboyomy
MiCL, MOJAETLCA LEHTPY A4/14 y3ara/ibHEHHS B MOPSAAKY, BU3HAYEHOMY PeriameHToM
LIEHTpY.

Yci marepianu cnpasy 306epiratoTbCs y Cy6’eKTa HafaHHA agMiHICTPaTUBHOI
Mocnyru.

PO341/1 9. OCOBJ/IMBOCTI AIA/TbHOCTI
TEPUTOPIAJIbBHOIO MgrPo3ainy UEHTPY,
AOMIHICTPATOPA LEEHTPY, LWLO NMPAUKOE HA BIJOA/IEHOMY
POBOUHOMY MICUI

9.1. PiweHHA Npo YTBOPeHHSA Ta PO3MiLLeHHA TepuTopiasibHOro nigpo3ainy,
BifAaneHoro pobo4yoro micusa agmiHicTparopa npMMMaeTbCsa OpraHoM, Lo YTBOPUB
LIeHTp, BIAMOBIAHO [0 BMMOT, 3a3HayeHuX Y NyHKTax 2.1 i 2.4. UbOro perfameHTy,
Ta 3 ypaxyBaHHSIM MOTPed Cy6’eKTIB 3BEPHEHHS, Ki/IbKOCTI HaceneHHs, Wwo Oype
HUMK 06CNYroBYBaTHCS, Ta 06CAry NOCNyr, Lo HagaBaTUMYTbCS.

TepuTopianbHUA  NIAPO34iN, BifganeHe pobode wMmicue agmiHicTpatopa
PO3MILLYETLCSA Ha Mepliomy abo Apyromy nosepci OyAiBni 3a YMOBW CTBOPEHHS
HaIeXXHMX YMOB AN 6e3nepeLlKogHoro 4octyny A1 oci6 3 iHBaTiAHICTHO Ta IHLWKX
MasIOMOGIIbHUX TPYM HaCeNeHHA [0 Takoi byaisni.

BigganeHe poboye Micue agmiHicTpaTopa MOXe OyTWU MNepecyBHUM, LIO
nepefbavyae  HasfBHICTb  BIAMOBIAHONO  KOMMJEKTY  TEXHIYHUX  3ac006iB
(KOMM’HOTepHOT TeXHIKA Ta OPrTexHiku), OCHaLLleHUX BiAMOBIAHWMM MPOrpPaMHUM
3a6e3rneyeHHsM Ta BiJIlbHUM [OCTYMNOM A0 IHTepHeTy.

Po6oTa nepecyBHOro BifAaneHOro Mmicusa agmiHicTpaTopa 3abesneyvyerbes
LUIAXOM  MPOBEAEHHA  BUI3HMX  MPUIOMIB  afgMiHICTpaTopa 3a  MiCLeMm
NpoXkKusaHHsA/nepebyBaHHs (MiCLE3HaXOKEHHAM) Cy6’ekTa 3BepHeHHA abo 3a
IHLUOKHD afpecold, 3a3HAYEeHOH HWUM, Yy MeXax BIAMOBIAHOT aAgMiHICTpaTUBHO-
TepuTOpiasibHOT OANHULI. Tlepenik KaTteropi Cy6’eKTiB 3BePHEHHS, SKUM MOXYTb
HagaBaTucs agMiHICTpaTUBHI MOCNYyrK 3a AOMOMOrOK MepecyBHOro BiAaneHOro
MicUuf afgMiHICTpaTopa, Ta MOpPAZOK poboTn afgMiHiCcTpaTopa MepecyBHOro
BiLQU1EHOr0 MiCLA BU3HAYAETLCA OpraHoM, AKUA MPUAHAB PILLEHHSA MPO YTBOPEHHS
LIEHTPY HafaHHA agMIHICTPaTUBHUX MOC/YT.

[0 060B’A3KOBOI KaTeropii Cy0’eKTiB 3BEPHEHHS, AKAM aAMiHICTPATUBHI
MocCnyrM  HagarTbCA 32 AOMOMOrOK  MEepecyBHOr0  BIiAAAfIEHOr0  Micus
afIMiHICTpaTopa, HaneXarb 0Cco6u 3 IHBaMAHICTIO | rpynun Ta iHWI ocobw, SKi, 3a
BMCHOBKOM NiKapPCbKO-KOHCYNbTaTUBHOI KOMICIT, He 3[aTHI [lo
CamMo06CNyroByBaHHS | NOTPEBYOTb NOCTIAHOT CTOPOHHLOT AOMOMOTW.

9.2. Y npuMILLEHHI TepuTopia/ibHOro Nigpo3giny, MpPUMILLEHHI, [Je
po3MiLlieHe BiffaneHe poboye micle agMiHICTpaTopa, 3abe3nevyeTbCs PO3MILLEHHS
aKTyaJlbHOT, BUYEPMNHOT iHpopMaLliT, He0bXigHOT AN1F 0fepXKaHHSA afAMiHICTPaTUBHUX
nocnyr, 3 JOTPMMaHHAM BMMOT, BCTAHOB/IEHNX MYHKTOM 2.4. LIbOr0 perfiaMeHTy.



9.3. TepuTopianbHUA NigPO34IN, NPUMILLEHHSA, [e PO3MILLEHO BifaaneHe
pobouye Micue aamiHicTpaTopa (KpiM MepecyBHOro BigdaneHOro poboyoro micus

afIMiHiCTpaTopa), 06/1alITOBYKOTLCA MiCUAMU [ANA  OYiKYBaHHA Cy6’eKTammy
3BEPHEHD.

10. OCOBMIMBOCTI AIS/IbHOCTI TEPUTOPIA/IbHOIO
MIAPO3AINY LEHTPY, AIMIHICTPATOPA LIEHTPY, WO
MPALLOE HA BIAJAIEHOMY POBEOYOMY
MICL}l, YTBOPEHUX B OB’€HAHIN TEPUTOPIAIbHIN
FPOMAJI

10.1. TepuTopia/ibHWIA NigPO3A4IN LEHTPY, WO YTBOPEHUA B 006’cAHaHIi
TepuTOpianbHIN rpomMadi, agmiHICTpaTop LEHTPY, L0 Npautoe Ha BifganeHoMy
poboyoMy MicLi, MOXYTb 0OC/YroByBaTW Hace/eHHs OAHOro abo [eKisIbKOX
CTapPOCTUHCLKNX OKPYTIB.

10.2. 3a piweHHAmM CTenaHKiBCbKOT CiNIbCbKOI pafu, WO yTBOpWMA LEHTP,
OKpeMi (YHKUIT agmiHicTpaTopa, MOB’A3aHi 3 OTPMMAaHHAM 3adBM Ta BXIAHOMO
nakeTa [JOKYMEHTIB, BUJAYer0 pe3ynbTaTiB HafaHHA afMiHICTpaTUBHUX nocnyr abo
HafaHHAM afMiHICTPATUBHUX MOCAYT, MOXYTb 3AiiCHOBATMCA CTapOCTOH.

CinbCbKKUIA ronosa I. YekaneHko



