YKPATHA
CTENAHKIBCbKA CIJIbCbKA PALA
Copok cboma cecist VII cknnkaHHSA

PIHEHHA4A

23.06.2020 p. Ned7-1/VII

Mpo 3aTBepaKeHHS PernameHTy po6oTu
LleHTpy HagaHHA agMiHICTpaTUBHUX MOCNyr
BUKOHaBYOro Komitety CrenaHKiBCbKOI
Ci/IbCbKOI paau

Kepytounce 3akoHamy YKpaiHM «[po MicueBe camOBpsigyBaHHA B
YKpaiHi». «[1po aAMiHICTpPaTMBHI MNocnyrn», «po A03BiNIbHY cucteMy B cdepi
rocrnofapcbKoi AiffbHOCTI, 3 ypaxyBaHHAM [1puUMIpPHOro perfameHTy LeHTp}
HaflaHHA aAMIHICTPaTUBHUX NOCAYr, 3aTBEePAPKEHOr0 MOCTaHOBOK KabiHeTy
MiHicTpiB  YkpaiHn Big 01.08.2013 p. Ne 588 (3i 3miHamu), piLUEHHAM
CTenaHKIBCbKOI CiibCbKOi paan Big 12.12.2019 Ne 41-5/VII «[lpo CTBOpPEHHA
LleHTpy  HagaHHA  aAMIHICTPaTMBHMX MOCNYr  BMKOHABYOMO  KOMITETy
CTenaHKiBCbKOT Ci/IbCbKOT paju, 3aTBeppKeHHs MOoro CTPYKTypu Ta BiANOBIAHOIO
[MonoxeHHA [0 HbLOro» Ta, 3 METOK  MOKPaLleHHA  AKOCTI  HafaHHA
aAMiHicTpaTMBHMX nocnyr, CTenaHKiBCbKa CiflbCbKa paja

BUPILLUNIA:

1 3arBepanTn PernameHT po60Tn LIeHTPY HafaHHA agMiHICTpaTUBHUX MOCyr
BMKOHABYOro Komitety CTenaHKiBCbKOI Ci/IbCbKOT pagn (JodaTok).

2. BukoHaByOoMy KkoMmiTeTy CTenaHKIiBCbKOI Ci/ibCbKOT pagW, Ha  AKWR
MOK/1afieHO MOBHOB&XKEHHS LLIOA0 PO3POOKN PerynsaTopHuX aKTiB:

2.1. BignosigHO [0 BUMOr 3akoHy YKpaiHu «[1po 3acagyn [ep)kaBHOI
PErynaTopHOi MONITUKA Y cpepi rocnofapcbKoi AisnbHOCTI» Ta MeToanku
BIACTEXXEHHS  Pe3yNbTaTMBHOCTI  PErynaTopHOro akTa, 3aTBepXXeHoi
noctaHoBoto KabiHeTy MiHicTpiB YKpaiHu Big 11.03.2004 p. Ne308 (i
3MiHamu), 34INCHIOBATW BIACTeXEHHA Pe3y/bTaTUBHOCTI LbOro PilLeHHs, 3a
pe3yfbTaTtamMy AKOro HajaeaTWu Ciflb,CbKOMY FOfI0BI 4715 nignucy BiAnoBigHi
3BITW NPO BIACTEXEHHS Pe3yNbTaTUBHOCTI PerynaTopHOro akra.

2.2. 34iACHIOBATW HLWI HeOoOXiAHI 3aX0AM HA BUKOHAHHS LbOro PiLLEHHS.

3. 3arasibHOMy BiAAiNy BUKOHABYOro KomiTety CTenaHKiBCbKOI CiflbCbKOT paan
ONPUAKOAHUTU  faHe pilWeHHs 3 A0TPYMaHHAM  BMMOT  3aKOHOZABCTBa
YKpaiHw.

4. Lle piweHHA Habupae YMHHOCTI 3 MMs MOro MPUAHATTA, KpiM M. 1 Lboro



PILLEHHS, AKUA HabUpae YMHHOCTI 3 AHA OMNy6MiKyBaHHA LbOrO PilLeHHSs Y

MiCAYHWIA TEPMIH.
KOHTPOMb 32 BWKOHAaHHAM pIlLUEHHS MOKIacTU Ha MOCTiHY KOMICito

CIfIbCbKOT pagn 3 MuTaHb (piHaHCIB, OHOMKETY, MNaHyBaHHS, COLjia/bHO-
€KOHOMIYHOr0 PO3BUTKY, IHBECTMLi Ta MIDXHAPOAHOro CMiBpOGITHULTBA Ta
3 NUTaHb MpaB /IHOANHW, 3aKOHHOCTI, 3anobiraHHA Kopynuii, AenyTaTcbKol
LISNBHOCTI, €TUKK, PerfiaMeHTy Ta nonepesXeHHA KOH(NIKTY iHTepeciB.

Irop HEKAJIEHKO



Jopatok

[0 piLLeHHs
CTtenaHKiBCbKOT CINbCbKOT
pagn Big 23.06.2020 poky
Ne47-1/VII

PEIrMTAMEHT
POBOTU LEHTPY HAOAHHA AOMIHICTPATVIBHUX MOCNYT
BMKOHABYOIO KOMITETY CTEMAHKIBCbKOI CI/IbCbKOI PAAN

PO341/1 1 SAIAJIbHI MNMOJIOXXEHHA

1.1 Lleir PernameHT BM3Ha4ae NopsdoK opraHisauil po6otn LIeHTp HagaHHS
aAMIHICTPaTMBHMX NOCNYr BMKOHABYOro Komitety CTenaHKIBCbKOI CifIbCbKOI paau
(pani LIHAI abo ueHTp), ioro TepuTopia/ibHMX Migpo34iNnis, BiAAIEHNX
poboumx Micub afgMiHiCTpaTopiB, MOPAMOK [Ai  agMIHICTpaTopiB Ta  IHLIMX
NpauiBHUKIB LIEHTPY Ta iX B3aEMOAIT i3 Cy6’eKTaMy HafaHHA aAMIHICTPaTUBHUX
nocnyr.

1.2. Y uboMy PernameHTi TEPMIHW BXMBaKOTLCA Y 3HAYeHHI, HaBeLeHOMY B
3aKoHI YKpaiHu «[po agmiHiCTpaTUBHI MOCAYyrn».

1.3. HagaHHA agmiHicTpatuBHux nocnyr 'y LHATM  34iicHIOETbCA 3
OOTPUMAHHAM TakuX MPUHLMUNIB:

BEepXOBEHCTBA MNpaBa, Yy TOMY 4MCAi  3aKOHHOCTI Ta  HOPUAWNYHOI
B13HAYeHOCTI;

CTabi/IbHOCTI;

PIBHOCTI nepef 3aKOHOM;

BIIKPW TOCTI Ta MPO30POCTI;

OrMepaTMBHOCTI Ta CBOEYACHOCTI;

LOCTYMHOCTI TH(OpMaLiT Npo HafaHHA aaMIHICTPaTUBHUX NOCAYT;

3aXMULLEHOCTI MEepPCOoHaANTbHUX JaHUX;

paLioHasIbHOT MiHIMI3auil KiNbKOCTI JOKYMEHTIB Ta MpoLeAypHUX Ain. Lo
BUMaratoTbCA ANA OTPUMAHHA aaMIHICTPaTUBHUX MOCNYT;

HeyrnepempKeHOCTI Ta CnpaBei/IMBOCTI;

[OCTYMNHOCTI Ta 3pYYHOCTI 4N CY6’eKTIB 3BEPHEHHS.

14. LUHATI y cBOiil AianbHOCTI KepyeTbCsd KOHCTUTYLIED Ta 3akoHaMu
YKpaiHu, aktamu [pe3ungeHta YkpaiHn i KabiHeTy MiHicTpiB YKpaiHu, aktamu
LEHTpa/IbHUX Ta MICLUEeBMX OpraHiB BWKOHABYOI BfiafW, OpraHis MiCLEeBoro
camoBpsiayBaHHs, MonoxeHHam npo LUHATI ta PernameHtom pobotu LIHATIL

15. oTpumaHHA BuMOr PernameHTty pobotn LIHAIM € 060B'A3K0BUM A0
BUKOHaHHA YyciMa npauiBHMKaMyM BMKOHaBUMX opraHiB CTenaHKIBCbKOI CiflbCbKO
pagn, a TakoX Ana CyO'eKTiB HafaHHA agMIHICTPaTMBHUX MOCNYr B YacCTMHI
HafaHHA BIAMOBIAHMX nocnyr yvepes LIHATM.

PO341/1 2. MPUMILWLEHHA, B AKOMY PO3MIWYETBLCA LIHAII



2.1. T 1 po3amiLly€eTbes B LeHTpasbHIn YacTuHi CtenaHkiBebkol OTI abo
[HLIOMY 3pYYHOMY ANA CYO’€KTIB 3BEPHEHHS MiCLi 3 PO3BMHYTOHK TPaHCMOPTHO
IHPPaCTPYKTYpOHO.

Ha Bxogi go npumitleHHsa (6yaisni) po3millyeTbea iHpopmaLiiHa BMBICKaA 3
HaliMeHyBaHHsM  IOHAIT T1a Tabnnuka 3 iHpopmauiero  Mpo  Moro
MiCL,e3HaxXO0KeHHS, rpadiik poboTu TOLLO.

papik pobotn IOHAIN, Kioro TepuTOpiasibHUX Mi4PO3AINIB, BifdaneHNX
poboumx Micub afMIHICTpaTopiB Takoro LuUeHTpy (B pasi X YTBOPEHHS)
3aTBEPLKYETLCA OpraHoMm, Lo yTeopuB LeHTp (CTenaHKiBCbKa CisibCbKa paga), 3
ypaxyBaHHSIM MOTPe6 CYO'eKTiB 3BEPHEHHS Ta BIAMOBIAHO A0 BUMOI 3aKOHY
YKpain1 "Tpo agMiHICTPATUBHI nocnyru®.

Bxig g0 npumiweHs IOHAI, akuidi  Mac  cxofu, MOBWHEH OyTu
06M1aWTOBaHNIA NaH4yCcoM Ta MOPY4YHSIMI 3 060X 6OKIB Ans OcCib 3 iHBaNiAHICTIO Ta
[HWMX ManoMOBINIbHMX TPYN HacefieHHs, a TaKoX MicuamMu And TUMYacoBOro
PO3MILLEHHA ANTAYMX Bi30UKIB.

Y NpuUMILLEHHI LUeHTPY 006M1alITOBYETLCA CaHiTapHa KiMHaTa 3 ypaxyBaHHAM
notpe6 oci6 3 IHBaNiAHICTIO, 30KpeMa TUX, L0 MepecyBarOTbCs Ha Kpicnax
KOMICHUX, Ta IHWMX MaJIoMOBINbHUX TPYN HaceNeHHs.

Ha npunernii [o UeHTpY TepuTopil 06MalWITOBYHOTHCA Micud  As
6e30n/1aTHOT CTOSHKX aBTOMOOGINIbHOr0 TPAHCMOPTY CY6’EKTIB 3BEPHEHHS, 30KpemMa
BIZNOBIAHO NO3HAYeHi Micud AnA aBTOTPAHCMOPTHMX 3aco0biB, AKUMKU KepyroTh (B
AKUX MepPeBO3ATbCA) 0COOM 3 THBATIAHICTIO, Y Ki/IbKOCTI, BW3HAYeHii 3aKOHOM
YKpainu "l Ipo OCHOBM coujia/ibHOI 3aXMLLEHOCTI OcCib 3 IHBaNigHICTIO B YKpaiHi".
Byaisni, npuMilleHHA Ta CToAHKM IOHAIT 061allTOBYHOTLCA 3 YpaxyBaHHSAM
noTpe6 oci6 3 iHBaTIAHICTIO Ta IHWMX MasoMOGINIbHUX TPYn HaceNeHHA 3rigHo 3
BAMOramy BiNOBIgHWX AepXKaBHUX OyAiBeNbHUX HOPM, CTaHAapTiB i npaswui. Ha
NpUNernuX  BYAUUAX — PO3MILLYIOTLCS  TH(OpPMALiiHI  TabfMuKK, Ha  AKUX
3a3HayaeTbCca Micle posTawysaHHA IAHAN.

2.2. MpumiweHHa LIHATT noginseTbca Ha BIAKPUTY Ta 3aKpUTY YacCTUHW.

Y  BIOKPWUTI  4aCTWMHI  34IANCHIOETBCA  MPUIAOM,  KOHCY/IbTYBaHHS,
IH(hopMYyBaHHS Ta 00C/NYroByBaHHA CYO0’€KTIB 3BEPHEHHS MpauiBHUKaMWN LEHTPY.
Cy06’eKTV 3BEpHEHHA MatoTb Ge3nepeLlKOAHWIA 4OCTYN A0 TaKoi YaCTUHM LEHTPY.

BigkpuTa YacTMHa BK/IHOYaE:

CEKTOp npuinomy;

CEeKTOp IHPOPMYBaHHS;

CEKTOp OYiKYBaHHS;

CeKTOp 06CNMyroByBaHHS.

Bigkpta 4acTMHa pO3MILLY€ETbCA Ha nepwomMmy abo Apyromy nosepci
OyAiBni 3a YMOBM CTBOPEHHSI HA/IEXKHUX YMOB A1 6e3nepeLlKogHOro ocTyny 4/
0Ci6 3 iHBaNAHICTIO Ta IHWMX MaTOMOOINIbHUX TPYrn HaceNeHHA [0 NPUMILLEHb
oyaisni.

3akpuTa 4YaCcTUHa MpU3HaYeHa BUKIKOYHO 419 OMpaLutoBaHHA [LOKYMEHTIB,
MOLUTK, HafaHHA KOHCy/bTauid Ta 3A4IMCHEHHS MonepeAHbLOro 3anucy Cy6'eKTiB
3BEPHEHHSI Ha nNpUMMOM A0  aAMiHicTpaTopiB  3a  [OMOMOroK  3acobiB
TenekoMyHikauii (Tened)oHy, eneKTPOHHOI MOoWTK, IHWKWX 3acobiB 3B'A3KY), a



TaKOX 306epeXXeHHs JOKYMEHTIB, Crpas, XypHanis 061iKy/peectpauii (PO3MiLLeHHS
apxiBy).

BXig 40 3aKPUTOT YaCTUHW LEHTPY CY6’eKTaM 3BEPHEHHS 3a00POHSAETHCS.

3aKpuTa YyacTMHa MOXe PO3MiLLyBaTUCA Ha IHLUMX NoBepxax, HDK BigKpuTa
yacTuHa.

2.3. CekTOp npuitomy 061alITOBYETHCA NMPU BXOAI A0 MPUMILLEHHA LEHTPY.
Y HbOMy 3AIACHIOETLCSA 3ara/ibHe IH(OPMYBaHHS Ta KOHCY/bTYyBaHHSA CYO’eKTIB
3BEPHEHHS 3 NMUTaHb PO6OTK LEHTPY.

2.4. CekTOp iH(hOpMYyBaHHSA 006/1alUTOBYETLCA 3 METOK  03HaOM/IEHHSA
Cy0’eKTIB 3BEPHEHHS 3 TMOPAAKOM Ta YMOBaMW HafaHHA aAMIiHICTPaTUBHUX
MOCAyT.

Y ceKTopi IH(POPMYBaHHSA PO3MILLYOTLCA IH(hOpMaLiiiHI  cTeHaun, Ta/abo
IH(opMaLiiHI - TepMiHaIM B 3pY4YHOMY 418 Mepernsgy  Micyi, WO MiCTATb
aKTyasibHy, BUYEpPNHY IH(opmMaLito, HeOOXIAHY ANA OAePXKaHHA afMiHICTPaTUBHMX
nocnyr.

CekTtop IHpOpMYyBaHHS 06M1aWTOBYETLCA CTONamu, CTiIbLAMN,
KOMIM’KOTEPHOK TEXHIKOK 3 BiJIbHUM [OCTYMNOM A0 IHTEpPHETY Ta 3abe3mneyyeTbes
KaHLeNAPCbKMMU TOBapamu /1t 3ar0OBHEHHS Cy6’eKTaMn 3BEPHEHHS HeooXigHMX
LOKYMEHTIB.

[na BUCNOBMEHHSA CY6’eKTaMM 3BepPHEHb 3ayBadKeHb | MPONO3WLii LoA0
AKOCTI HafaHHA aAMIHICTPATMBHUX MOCAYr MPUMILLEHHS, e PO3MILLEeHi CeKTop
IH(hOPMYBaHHS LIEHTPY, TepuTopia/ibHUA NigpOo34in LUeHTPY, BifganeHe pobouye
Miclle aaMiHicTpaTopa, 006MalTOBYKOTLCA BIAMOBIAHMMM 3acobamu  (30Kpema
CKPVHbKOI) Ta/abo B HMX PO3MILLYETHCA B AOCTYNMHOMY MiCLi KHWra BIArykiB i
MPOMNO3ULLiK.

2.5. CeKTOp 0OYiKyBaHHA PO3MILLYETLCA B MPOCTOPOMY MPUMILLEHHI, MoLa
AKOr0 BW3HAYaETbCA 3a/IEXXHO Bif KIiSIbKOCTI OCIO, SKi 3BEpTalOTbCA [0 LEHTPY
MPOTArOM [HSA, Ta 06/1alITOBYETLCA CTOMAMU /19 OPOPM/IEHHS AOKYMEHTIB Ta B
[OCTaTHIN KibKOCTI CTifbLAMK, KpicnaMu TOLLO.

Y CeKTopi O4iKyBaHHA 06/1alLITOBYHOTLCA MicUA /1A CYy6’€eKTiB 3BepHEHb B
KifIbKOCTI He MeHLW K 10 micupb.

CeKTOp OuiKyBaHHA Yy pasi noTpedbn 06/1afHYETLCA aBTOMATM30BaHO
CUCTEMOKO KepyBaHHS 4eprow, CUCTEMOK 3BYKOBOrO iH(hOPMyBaHHSI 0OCi6
MOXM/IOro BIKY Ta TWX, LU0 MarOTb Bagu 30py.

Y NPUMILLEHHAX  LEHTPY, 1Oro TepuTopia/ibHUX  Migpo3ginis, vy
NPUMILLEHHAX, [e pPO3MilleHi  BigdaneHi pobodi  Micud  agMmiHiCTpaTopis,
CTBOPHOKOTLCA YMOBU 4/11 ONiaTh cy6’eKTaMn 3BepPHEHb aAMIHICTPATUBHOIO 360py
(30Kkpema, po3MmiLLytOTbCA GaHKOMata, nnatikHi TepMiHanm (y Tomy umcni PO5-
TepMiHa/IX. NPOrpPaMHO-TEXHIYHI KOMIM/IEKCK CaMOOOC/TYroBYBaHHS).

2.6. CeKTOp 06C/YroByBaHHS MOBUHEH OyTW YTBOPEHMIA 3a MPUHLUMIMOM
BIAKPUTOCTI PO3MILLEHHS pobounx Micup. [N9  LWBMAKOrO 06C/NYroByBaHHS
Cy0'eKTiB 3BepHeHb PobOYI Micus aaMIHICTPaTOPiB MOXYTb PO3MOAINATACA 3a
MNPUHUMMOM MNpuiioMy i Buaadi AOKYMeHTIB. KoxHe poboye Mmicue ana npuiiom}
Cy0'eKTIB 3BEPHEHHS MOBMHHO MaTW iH(OPMaLiiHy TabfMyKy i3 3a3HaYeHHAM



HOMepa Takoro Mmicus, npisBuLLa, iMeHi, Mo 6aTbKOBI Ta mnocagy aaMiHicTpaTopa
LIEHTPY.

2.7. T1nowa CeKTopiB OUYiKyBaHHA Ta O0OCNYroByBaHHA LEHTPY, WOro
TepuTOpPia/IbHOro Migpo34iny Ta NPUMILLEHHS, Ae PO3MilleHO BigfaneHe pobodye
MicLe aZMiHICTpaTopa, NOoBMHHA BYTN AOCTATHLOK A4 3a6e3MeYeHHs 3pyUHMX Ta
KOM(OPTHUX YMOB 4/19 MPUAOMY CYy6’€KTIB 3BEPHEHHSA | pob0TN aAMiHICTpaTopiB
LIeHTPY.

3arasibHa MoLa CeKTopiB O4iKyBaHHS Ta 0OCNYroByBaHHS CTaHOBWUTHL He
MeHLL AK 50 KB. MeTpiB.

2.8. Ha iH(hopMmauiiHUX cTeHAax abo  iH(opmauiinHUX — TepMiHanax
PO3MILLy€ETLCA 1H(hOpMaLis, 30Kpema, Mnpo:

HallMeHyBaHHA LEHTPY, MOro MiCLe3HaXOMKEHHA Ta MiCLEe3HaXOKEHHS
ioro TeputopiaibHUX MNigpo34inis, BigdaneHNX poboumx Micub agmiHicTpartopis (B
pasi iX YTBOPEHHs), HOMepu TeneoHIB 41 AOBIAOK, (Pakcy, aapecy Beb-canty,
€NEKTPOHHOI MOLUTY;

rpagik poboTn LEHTPY, WOro TepuTopiasibHUX MNiApo3A4inis, BigdaneHNX
po6ouMX Micup agMiHicTpaTopiB (B pasi iX YTBOPEHHS) (NPWUIOMHI AHI Ta roguHu,
BUXIOHI [HI);

nepenik agMiHiCTPaTUBHUX MOCNYr, AKi HafaloTbCA 4epe3 LEHTP, Koro
TeputopiasibHi  Nigpo3ainn, BignaneHi pobodi Mmicud agmiHictpatopiB (B pasi ix
YTBOPEHHS), Ta BiAMOBIAHI TH(OPMAaLiiHI KapTKWU afMiHICTPaTUBHUX MOCNYT;

CTPOKM HafaHHA aAMiHICTPaTUBHUX MOCNYT,;

OnaHkM 3adB Ta IHWMX [OKYMEHTIB, HeOoOXiAHUX [ns 3BEpPHEHHA 3a
OTPYMaHHAM aAMIHICTPaTUBHMX MOCNYT, a TAKOX 3Pa3ku 1X 3ar0OBHEHHS;

MNaTKHI PEKBI3UTU 419 ONaTU NAaTHUX aAMiHICTPaTUBHUX MOCHYT;

CYNYTHI MOCNYrn, SKi HagakoTbCs B NPUMILLIEHHI LEHTPY;

npisBuwe, iM’a, MO 6aTbKOBI KepiBHWKa LEHTPY, KOHTAaKTHI Tene(oHu,
agpecy eneKTPOHHOI MOLUTH;

KOPUCTYBaHHSA iHhopMauiiHumy TepmiHanamm (y pasi X HassBHOCTI);

KOPUCTYBaHHA aBTOMAaTM30BaHOK CUCTEMOK KepyBaHHA 4eproto (y pasi i
HasABHOCTI);

MOSIOXKEHHS MPO LeHTP;

pernamMeHT LeHTpY;

rpagpik npuitomy Cy6’eKTiB 3BEPHEHHSI MOCaf0BMMM 0CO6aMK OpraHy, Lo
YTBOPUB LEHTP (Y pasi MpOBefeHHS Takoro NpUioMy B MPUMILLEHHSX LEHTPY,
/IOro TepuTopia/ibHUX NIAPO3A4INiB, Y NPUMILLEHHAX, [e PO3MileHi BifaaIeHi
pobodi Micusd agMiHICTpaTopiB).

2.9. Mepenik aAMIHICTpaTMBHMX MOCNYr, fKI HaLatOTbCA 4Yepe3 LEHTP, 1oro
TepuTopiasibHi  NiAPO34inn, BifaaneHi pobodi Micusa agmiHicTpaTopiB (B pasi X
YTBOPEHHS), MOBWHEH PO3MILLyBaTMCA Y AOCTYNHOMY Ta 3py4YHOMY 4115 CY6'EKTIB
3BEPHEHHSA MicCLi, Y TOMY uucni Ha iHopmauiiHoMy TepMiHani (y pasi ioro
HaABHOCTI). AAMIHICTpaTMBHI NOCYyrM B Mepeniky rpynyoTbCa 3a MOAENIHO
XUTTEBMX CUTYyaUild CyO’eKTiB 3BepHeHHs Ta/abo cepamMn MpaBOBiAHOCKH
(3aKoHOAaBCTBA), Ta/abo Cy6’eKTamMy HaflaHHA afMIHICTPATUBHUX NOCAYT.



Mepenik agMiHICTPaTUBHMX MNOCAYr, AKI HaAalTbCA 4Yepes TepuUTopiasibHI
nigpo3ainv - UeHTpy, BigdaneHi pobodi Micus agmiHicTpatopis (y pasi 1X
YTBOPEHHS), 3aTBEPMKYETbCA OpraHoMm, LWO YTBOPUB LEHTP, 3 YpaxyBaHHAM
noTpeb Cy6’eKTIiB 3BEPHEHHS.

2.10. BnaHkn 3asB, HeoOXifgHI A/ 3aMOB/IEHHA aMIHICTPATUBHUX MOC/YT,
PO3MILLYIOTBCA Ha CTeHAaxX-HakonuyysBayax abo cTeflaxax i3 BiflbHUM [OCTYNOM
00 HUX CYO'EKTIB 3BEPHEHHS abo Ha BebG-calTi LEHTPY (BeG-caiTi opraHy, Lo
YTBOPWB LIEHTP).

21 1 Ocobam 3 iHBaiAHICTIO Ta IHLWMM MalOMOGISIbHUM Tpyrnam HaceneHHs
3a6e3neyyeTbCs BIfIbHAA [JOCTYN [0 iHopmauii, 3a3HayeHol B LbOMY po3fini,
LUIAXOM  PO3MILLEHHST OYKNeTiB, [H(POPMaLiiHMX JIMCTIB Ha CTeHAax, IHLWMX
HeobXiAHMX MaTepiasniB, HaAPYKOBaHMX LIpUGTOM bpaiins. Y pasi MOXIMBOCTI Ha
IHhopMaLiHUX  TepMmiHanax  PO3MILLYETbCA  rosiocoBa  iHopmauis  Ta
BifeOiH(hopMaLlif, a TaKOX 34INCHIOETLCS IHPOPMYBAHHSA B IHLUMIA CNOCIO, KW €
3pYYHUM O7151 OCi6 3 IHBaNiAHICTIO, 30KpeMa OCib 3 NOPYLUEHHAMU CyXy, 30py, Ta
IHLLIMX ManIoMOBIIbHUX TPy HacesieHHS.

[na  3abe3neyeHHss  HafaHHSA  afAMIHICTPaTMBHUX MOCNYr Ccy6’ekTam
3BEPHEHHA, FKi € FNYXUMW, HIMAMKW ab0 TNyXOHIMUMK, [0 POOOTU LEHTPY MOXKe
3a/lyyaTuca nepeknagay XectoBol MOBW.

2.12. Ha  OCHOBi  Yy3rofpkeHWxX pilleHb i3 Cy6'eKTamMM  HafaHHA
afIMIHICTPaTMBHMX MOCAYT Y Po60Ti LEHTPY MOXYTb 6paTy yyacTb NpeACTaBHUKU
Cy6'eKTIB HaaHHA afMiHICTPATUBHUX MOCNYT ANA HafaHHS KOHCY/bTaLii.

PO3A1J1 3. IHPOPMALLIMHA TA TEXHOJIOIMYHA KAPTKU
AOMIHICTPATVBHNX MOCNYT

3.1. OpraH, Lo YTBOPVB LIEHTP, a TaKOXK KEPIBHWUK LEHTPY MOXYTb BHOCUTU
Cy0’eKTOBI HafaHHA agMiHICTPaTMBHOI MOCIYrM MPOno3nLil WOoAO0 HeobXigHOCTI
BHECEHHSI 3MiH [0 3aTBEPKEHWX IH(POPMALiNHMX Ta TEXHOMOMYHUX KapToK
afMiHicTpaTMBHMUX nocnyr (y ToOMy uncai And 4OKYMEHTIB [03BI/IbHOTO XapakTepy
y chepi rocrnogapcbKoTr Ais/IbHOCTI).

32.Y pa3si BHeCEHHA 3MiH [0 3aKOHOAABCTBA  LIOAO  HAaJaHHSA
afAMIHICTPaTUBHOI MOCNYrM CYO’eKT TI HafaHHA CBOEYaCHO IH(oOpMye Mpo Le
OpraH, IO YTBOPUB LEHTP, a TaKOX KepiBHMKA LEHTPY, FOTye MPOMo3uuii LWOoAo
BHECEHHA 3MiH [0 IH(opmMayinHMX Ta/abo TEeXHONOrYHMX KapTOK 3rigHo i3
3aKOHOABCTBOM.

3.3. IH(hopmaLiitHi Ta TEXHOMOMYHI KapTKX agMiHICTPaTMBHUX NOCAYT, AKi
HagatoTbcs CTenaHKIBCbKOK CiflbCbKOK pajoro Ta Ti BUKOHaBYMMW OpraHamu
3aTBEpPAKYHOTLCA BIiANOBIAHUM pilleHHAM CTenaHKIiBCbKOT CiflbCbKOI pagu.

PO3/I/1 4. POBOTA IH®OPMALLIMHOIO MIAPO3AINY
LEHTPY

4.1. [na  HajaHHA [OonoMOrn Cy6’eKTaM  3BEPHEHHA Y KOPWUCTYBaHHI
IH(hopMaLinHAMKX ~ TepMiHalaMU  Ta aBTOMAaTM30BaHOK CUCTEMOKD  KepyBaHHSA



yeproto (y pasi X HafABHOCTI), KOHCY/IbTYBaHHS I3 3ara/ibHMX MUTaHb OpraHisauii
PO6OTM UEHTPY Ta MopsaKy MNpUidoMy CYy6’eKTIB 3BEPHEHHSI Y LEHTPI MOXe
YTBOPOBATUCA IH(hOPMaLiHWIA MiAPO34in.

IHbopMaLiiHWIA NigPO34IN LEHTPY TakoX:

IH(OPMYE 3a YCHMM KJ/IOMOTaHHAM CY6’eKTa 3BEPHEHHS MPO HAaIEXHICTb
MOPYLLEHOrO HUM MUTAHHA 40 KOMMETEHUIT LeHTpPY;

KOHCY/IbTYE CYO’€KTIB  3BEPHEHHS LOAO MOPAAKY BHECEHHA niartu
(agmiHicTpaTMBHOrO 360py) 3a HafaHHA nAaTHUX agMIHICTPATUBHUX MOCHYT,
Hagae iH(OpMaLito MNPo NAaThKHI  PeKkBi3UTM Aa cnjatu  agMiHICTPaTUBHOIO
360py;

Hajae iHWYy iHopMmaLlito Ta fgonomory, i40 HeobXiaHi Cy6’eKTam 3BepHEHHS
[0 NpUiAoMy TX agMiHICTPaTOpOM.

4.2. OpraH, wo yteopuB LeHTp (CTenaHKiBCbKa CifibCbKa paja), CTBOPHOE Ta
3abe3neyvye poboty Beb6-caMTy LIHAIT abo OKpeMoro posainy Ha CBOEMY BeO-
caunTi, Ae po3MILLYETbCA IHOpMALLisa, 3a3HaveHa B MYHKTI 2.8. LbOro persiiameHTy,
a TakoX BIfOMOCTI Mnpo Micue posTawyBaHHA LIHAI (oro TepuTopianbHUX
nigpo3ginie, BigdaneHUX poboumx Micup agmiHicTpaTopis (B pasi iX YTBOPEHHS),
Hanb/KYI  3yNUHKMA  TPOMaACbKOro  TPaHCMOPTY, NiA’I3HI  WAAXK,  Micud
YapKyBaHHS, IHLIA KOpUCHa ANA Cy6’eKTIB 3BEPHEHHS iHopmaLis.

4.3. IHdopmaLis, fka po3MILLYeTbCA B MPUMILLEHHI LEHTpY (B TOMY uumchi
Ha TH(opmaLinHMX TepMiHanax) Ta Ha BeG-CalTi, MOBUHHA OyTW aKTyasIbHOK |
BUYEPMNHOIO.

IHhopmaLis Ha BebG-cailri LEHTPY Mae OyTU 3pY4YHOK A1s MNOLWYyKy Ta
KOMitOBaHHS.

4.4, Cyb’ekTaM  3BEPHEHHS, SAKI  3BepHyamMca 4O  UeHTpy  (Moro
TepuTopiasibHUX NiApPo34inis, A0 aAMIHICTPATOPIB, LIO NPaLIoTh Ha BiLaneHnX
pobouMx MiCUAX, 3 BMKOPUCTAHHAM 3aC06iB TeNeKOMYHiKaLuiiHOro 3B’A3KY
(TenedooHy, €neKTPOHHOT MOLTK, IHWKX 3acobiB 3B’A3KYy), 3abe3neyvyeTbes
MOX/IMBICTb OTPUMaHHA iH(opMauil Npo HagaHHA agMIHICTPATUBHMX MNOCAYr Yy
Cnoci6, WO aHanorivyHnin crnocoby 3BepHEHHS, abo B IHLUMIA BUOGPaHWUIA CYy6’EKTOM
3BEPHEHHS Cocib.

PO341/1 5. KEPYBAHHA WEPIOKO B LIHAT]

5.1.3 meTO 3ab6e3neyeHHs 3pYyYHOCTI Ta OnepaTMBHOCTI 06CNYroByBaHHS
Cy0’eKTiB 3BepHEHHA Yy LIHATI (ioro TeputopiafibHUX Migpo3ginax, Ha BifaaneHnx
pobouMx MicuAaX agMIHICTPaTOpiB) BXMBAKOTLCA 3ax04u A/ 3arobiraHHs
YTBOPEHHIO Yepru, ay pasi il YTBOPEHHS - 4N1S KepyBaHHSA Yeproto.

5.2. Y pasi 3anpoBafXeHHs aBTOMAaTM30BaHOI CUCTEMU KepyBaHHSA 4eproro
CyO'eEKT 3BEPHEHHA AN NPUAOMY aaMiHICTPATOPOM LIEHTPY PEeECTPyeTbCA 3a
[OMOMOroK TepMiHasia B Taki CUCTeMi, OTPUMYE BIAMOBIAHMIA HOMEP Y Yep3i Ta
OYiKye Ha npuiioM. ABTOMaTM30BaHa CUCTEMA KepyBaHHA YEepror MOoxe
nepefb6ayaTyi MepcoHigiikoBaHy peecTpaLito Cy6’ekTa 3BepHeHHS (i3 3a3HAaUYEHHSM
oro npissuLa Ta iMeHi).



5.3. Y UeHTpI, Moro TeputopiasibHMX nigpo3ainax, Ha BigaaneHUx pooo4vmx
MiCUAX aAMIHICTpaTopiB, MOXe 3[AilNCHIOBATUCA TMONepeaHin 3annc Cyo’eKTiB
3BEPHEHHS Ha MpWiMOM O afMIHICTpaTopa Ha BU3HaYeHy AaTy Ta yac. [MonepeaHii
3annc MoXkKe 3AiMCHIOBATUCA LUMAXOM OCOBGUCTOrO 3BEPHEHHSI [0 LEHTPY, ioro
TepuTopiaibHNUX  NIAPO34INIB, aAMIHICTPATOPIB  LEHTPY, LWO NpauiorTs  Ha
BifOaNIEHNX PO6OYMX MiCLSAX, 3 BUKOPWUCTaHHAM TeNe)OHHOro 3B’A3Ky Ta/abo
e/IeKTPOHHOT peecTpauii Ha Beb6-cavTi UeHTPY (CTOPIHKM Ha BeG-calTi opraHy, LUO
YTBOPUB LEHTP). [puilom CYG6’eKTiB 3BEPHEHHS, SKi 3aPEECTPYBA/INCA LLISXOM
nonepesHLOro 3anuncy, 34INCHIOETLCA Y BU3HAYEHI KEPIBHUKOM LEHTPY TOAVHW.

54. LleHTp MOXe 3Ai/CHIOBaTM KepyBaHHA 4Yeprow B IHWMIA  Chocib,
rapaHTyrouM JOTPUMAHHA MPUHLMMY PIBHOCTI Cy6’EKTIB 3BEPHEHHS.

PO3/IN 6. MPUVHATTA 3AABU TA MIWNX JOKYMEHTIB Y LIHAII

6.1. MpuiHATTA BI4 Cy6’eKTa 3BEPHEHHA 3asBM Ta IHWMX [OKYMEHTIB,
HeOOXIAHMX [NA HafaHHA afgMIHICTPaTMBHOI mocnyrn (gani - BXIHWA NakeT
OOKYMEHTIB), Ta  TMOBEPHEHHA  AOKYMEHTIB 3  pe3y/bTaTOM  HajaHHA
afMIHICTpaTUBHOT nocnyrn (gani - BMXIAHWA NakeT AOKYMEHTIB) 3A4i/CHIOETHCA
BUK/HOYHO B LiEHTPI abo Moro TeputopiasibHUX Nigposginax, BifaaneHnx poboumx
MicuaX agMiHIcTpaTopiB (B pasi IX YTBOPEHHS).

[MpPUIAHATTA 3adB AN OTPMMaHHA aaMIHICTPATUBHUX MOCNYT Bif (i3UYHUX
0oCi6, y ToMy umcni isnyHMX ocib - NigNPUEMLIB, 34INCHIOETLCA HE3AIEXHO Bif
peecTpayii IX Micus MPOXMBAHHSA, KPIM BUMaAKiB, nepefdaveHnX 3aKOHOM.

3asBM Bif HOPUANYHUX OCI6 MPUIAMAKOTLCA 3a MICLLE3HAXOKEHHAM TaKmX
oci6 abo y BunNagkax, nepeadavyeHMX 3akOHOM, 3a MICUEM MPOBaIPKEHHS
[IANbHOCTI ab0  MiCLe3HaXOMKEHHAM BiAMOBIAHWX OO’EKTIB, SKWO iHWe He
BCTAHOB/1IEHO 3aKOHOM.

6.2. TIpUAHATTA  Bif CYyO6’€KTIB TOCMOAAPIOBaHHA 3adBM MNpPO  Bugady
OOKYMEHTIB [03BI/IbHOrO XapakTepy Ta AOKYMEHTIB, WO [0JalThCA [0 Hel,
Aeknapauii BiAMoBIAHOCTI MaTepiasibHO-TEXHIYHOT 6a3v BMMOraM 3aKOHOZABCTBa,
Bugayva (nepeod)opMIeHHs, aHy/oBaHHA) AOKYMEHTIB A03BI/IbHOr0 XapakTtepy, AKi
ohopm/eHi  [03BiIbHMMM  OpraHami, Ta  3apeecTpoBaHMX  [ekapauii
3[IACHIOIOTLCA BIAMOBIAHO A0 3aKOHY YKpaiHu “Tpo A03BifIbHY cUCTeMY Y cdepi
rocroAapcbKoi AisIbHOCTI™.

6.3. Cy6’eKT 3BepHeHHs Mae MpaBO MOAaTV BXIAHWA NakeT AOKYMEHTIB Yy
LUeHTpi (Aoro TepuTopianbHOMY Migpo3gini, BigganeHomy poboyomy  Micui
anMiHicTpatopa (B pasi iX YTBOPEHHS) 0COOMCTO, Yepe3 npeacTaBHMKa (3aKOHHOMO
NpeAcTaBHUKA), HaAicnaTy Moro nowiTor (PeKOMEeHAOBAHWM JINCTOM 3 OMWCOM
BK/afleHHs) abo y Bunagkax, nepefbavyeHX 3akOHOM, 3a [0MOMOroK 3acobiB
TeIEKOMYHIKaL,inHOro 3B A3KY.

3asBa ANA OTPMMaHHSA afAMIHICTPaTMBHOIT MOC/YrN B €NIEKTPOHHIN hopMi
MOLAETLCA Yepe3 EAVHUIA AepXKaBHUA MopTas afMIHICTPATUBHUX NOCAYr, Yy TOMY
ymcni Yepes IHTErpoBaHi 3 HUM iH(OpPMaLiHI CUCTEMU [ep>KaBHUX OpPraHie Ta
OpraHiB MICLEBOro CaMOBPSAYBaHHS.



6.4. Y pasi KOnM BXigHWIA MakeT AOKYMEHTIB MOJAETbCA MpPeACcTaBHUKOM
(3aKOHHUM MpPefCTaBHMKOM) CY0’€KTa 3BEPHEHHS, MPef’sBIATLCA [OKYMEHTH,
L0 NOCBIAYYOTL 0CO0Y MpefcTaBHMKA Ta 3acBifuyHOTb Oro NMOBHOBAXKEHHS.

6.5. AgMIHICTpaTop LEeHTPY nepeBipse BIAMOBIAHICTL BXIAHOMO rMakeTa
[AOKYMEHTIB TH(hOpMaLiiHiA KapTui agMiHICTpaTMBHOT MOCyrn, y pasi noTtpeom
HaZlae AonoMory Cy6’eKTOBI 3BEPHEHHSI B 3arOBHEHHI 6/1aHKa 3asBU. Y pasi Kom
Cy0’€eKT 3BEPHEHHA MPUMYCTMBCA HETOYHOCTeW abo MOMWIKK Mif, Yac 3aroBHEHHS
6naHka 3asBu, afMiHICTpaToOp MOBILOMNSAE CY0'€EKTOBI 3BEPHEHHS MPO BiAMOBiAHi
HeoNiKN Ta Hafae HeobOXiAHY AOMOMOrY B TX YCYHEHHI.

6.6. ALMIHICTpaTOp LIEHTPY CKIajae onuc BXIAHOro naketa [OKYMEHTIB, Y
AKOMY 3a3HayaroTbCA IH(OpMALia Mpo 3adBy Ta Mepenik LOKYMEHTIB, MOAaHuX
Cy0’EKTOM 3BEPHEHHS [0 HEl, Y ABOX MPUMIPHMKAX.

6.7. Cy6’eKTOBI 3BEpHEHHSI HA[AETbCA MPUMIPHUK OMUCY BXiAHOro nakeTa
OOKYMEHTIB 3a MIANMCOM 1 3 MPOCTaB/IEHHAM neyaTku (LWiTamna) BiAnoBiLHOroO
afIMiHICTpaTopa LEeHTPY, a TakoX BIAMITKA MpO faTy Ta 4ac MOro CKNafeHHs.
Apyrvii - NpUMIpPHUK  ONWUCY BXIAHOrO Maketa [OKYMEHTIB 30epiracTbCa B
MaTepianax crnpasu, a'y pasi 34iMCHEHHS B LEHTPI e/IEKTPOHHOI0 JOKYMEHTOO00iry
- B €/IEKTPOHHII hopMmi.

6.8. AgMiHICTpaTop UEHTPY Nif 4Yac OTpUMaHHA  BXIQHOrMO  Maketa
[AOKYMEHTIB 3000B'A3aHNI 3°ACyBaTU NPUINHATHWUIA 4151 Cy6’EKTa 3BEPHEHHS Crocio
IOro MOBIAOMJIEHHS MPO pe3y/bTaT HafaHHA aAMiHICTPaTUBHOI MOCNYrK, a TakoX
baxaHe MicLe OTpUMaHHS O(OPMJIEHOr0O pe3ynbTaTy HafaHHsA afMiHICTPaTUBHOI
nocnyrn (B LEHTPI, MOro TeputopianbHOMY nNiApo3dini, BigaaneHoOMy po6ovomy
Micui agmiHicTpatopa (B pasi iX YTBOPeHHs), crnoci6 nepefdadvi Cy6’eKTOBI
3BEPHEHHSA BUXIAHOr0O Maketa JOKYMeEHTIB (0COOMCTO, 3acob6amMu nowToBoro abo
TENIEKOMYHIKALinHOro 3B’A3KY UM B iHLWWA BWMOpPaHWA CYG’€EKTOM 3BEPHEHHS
Crocib), Mpo WO 3a3HA4aETbCA B OMUCI BXIAHOMO MakeTa AOKYMEHTIB Y Maneposii
Ta/abo eneKTPOHHIN (hopMi.

6.9. AOMIHICTpaTOp  UEHTPY 3MIMCHIOE peecTpauito  BXigHOro naketa
[OOKYMEHTIB LUIAXOM BHECEHHA [JaHWX [0 >KypHany peectpauil (y naneposii
Ta/abo efleKTPOHHIN ¢opmi). Micns BHECEHHA JaHWX Cnpasi MPUICBOKETLCA HOMEP,
32 AKUM 34INCHIOETLCA T iAeHTUDIKaL IS Ta AKWIA (DIKCYETbCA Ha 6/1aHKy 3asBK i B
onuci BXiAHOMO MakeTa [AOKYMEHTIB.

PeecTpayisi Ta 00MiK 3adB, BXIAHMX MakKeTiB [AOKYMEHTIB Ta O(OPMJIEHMX
pe3ynbTaTiB HafaHHSA afMiHICTPATUBHUX NOCAYT Y LEHTPI, 0ro TepuTopiasibHOMY
nigposgini Ta Ha BifganeHoOMy pobodomy Micui afgMiHICTpaTopa MOXe BecTuCH
LIeHTpai30BaHO (30kpema LLIAXOM 3anpoBaXXeHHs e/IEKTPOHHOIO0
[IOKYMEHTO000iry) abo OKpPemMo B LIEHTPI, 1Oro TeputopianbHOMY MNigpo3Aini Ta Ha
BifAaneHomy poboyomy Mmicui agmiHicTpaTopa.

6.10. Y pa3i KoM BXigHWIA MakeT [AOKYMEHTIB OTpMMaHO 3acobamu
MOLUTOBOrO 3B'A3KY | BiH He MICTUTb iH(opMaLil NPo NPUARHATHWUIA ANA Cy6’eKTa
3BEPHEHHSA CrMoCi6 10ro MoBIJOM/IEHHS, aAMIHICTpPAaTOp LEHTPY He Mi3Hille
HacCTYMNHOro pobo4oro AHA Hagcwiae cy6’eKTOBI 3BEPHEHHS OMMC BXIAHOMO MmakeTa
AOKYMEHTIB  e/IEKTPOHHOK nowTolo (Ta/abo 1oro BIACKAHOBaHY KOMitO» 4K
IHLWKXMK 3acobamuy TefleKOMYHiKauiiHOroHB'a3Ky abo MOLUTOBUM BiAMpPaB/eHHS". .



6.1 1 lNicna peecTpavii BXiAHOTO NakeTa LOKYMEHTIB afMiHICTpaTOp LUEHTPY
(hopMye crpaBy Yy nanepoBiil Ta/abo eneKTPOHHIN (opMi Ta B pasi NoTpedu
3AINCHIOE Ti KONitoBaHHA Ta/abo CKaHyBaHHS.

6.12. IH(opmaLio Npo BYMHEHI Ai1 aAMIHICTPAaTOp LEHTPY BHOCUTL A0
NINCTa NPO MPOXOPKEHHSA CrpaBu Yy narepoBiii Ta/abo eneKTPOHHIN opmi (Kpim
BUMAAKIB, KO agMiHIiCTpaTop € Cy6’eKTOM HafaHHA afMiHICTPaTUBHOT MOCNYri).
JINCT NpO MPOXOKEHHA CrpaBy TakoX MICTUTbL BIAOMOCTI MPO MOCNILOBHICTb Al
(etaniB), HeOOXIAHWMX [A/11 HaJaHHA aAMIHICTPATUBHOI NOCAYrK, Ta 3ayveHuX
Cy0’eKTiB HaflaHHSA afMiHICTPaTUBHMX MOC/YT.

PO3/1/1 7. OMPALIFOBAHHSI CMPABY
(BXIJHOIO MAKETA JOKYMEHTIB)

7.1. Micnd  BUMHEHHSA A, nepepbayeHUX nyHkTamu 6.1.- 6.12 uporo
PernameHTy, agMiHICTpaTop LEHTPY 3000B'A3aHU HEBIAKNAAHO, ane He Mi3Hille
HacTYMHOro poboyoro AHd 3 ypaxyBaHHSAM rpagika pobotn cyb'ekTa HagaHHs
afAMIHICTpaTUBHOI nocnyry, Hagicnatv (nepedatv) BXIAHWA NakeT [LOKYMEHTIB
Cy6'eEKTOBI HalaHHA agMIHICTPAaTUBHOI MOCNYTW, A0 KOMMETEHLIT AKOro HaleXuTb
MUTaHHA MPUAHATTA PILLUEHHS Y Crpasi, NPo WO pobuTbCA BigMITKa B NINCTI MO
MPOXOKEHHA CNpaBW i3 3a3Ha4YeHHsAM Yacy, AaTV Ta HaliMeHyBaHHsA Cy6'ekTa
HafaHHA aAMIHICTPaTMBHOI MOCNYru, A0 AKOro Ti HadicnaHo, Ta MPOCTaB/IEHHAM
neyaTku (Lutamna) agmiHicTparopa, Lo nepesas BiAMOBIAHI LOKYMEHTW.

7.2. MNepefjaya crnpas Yy naneposin  qopmi  Big  UeHTpYy  (ioro
TepuTOpiaNibHOro Migpo3ainy, BifdaneHoro poboyoro Micus agmiHicTpatopa (B
pasi iX YTBOPEHHA) [0 cCcy6’eKTa HajaHHA aAgMIHICTPaTMBHOT  MOCNYrY
3AIMCHIOETLCA B MOPSAKY, BM3HAYEHOMY OpraHoM, LIO YTBOPWB LEHTP, ale He
MeHLLUe HDK O4WH pa3 MpPOTAroOM pPo60o4Yoro [HA, LWIAXOM OTPMMAHHSA CrpaB
NpeAcTaBHUKOM Cy6'eKTa HafaHHA afMiHICTPaTUBHOI nociyrn abo X [0CTaBKU
NpauiBHUKOM LIEHTPY, HaACWIAaHHA BiACKaHOBaHMX AOKYMEHTIB 3 BUKOPUCTaHHAM
3ac006iB TeNEeKOMYHIKaLiHOro 38°a3Ky abo B iHLUMIA Criocio.

7.3. Ticns oTpumaHHA cnpasBu CY6’eKT HafaHHA aAMiHICTPaTMBHOI MOCNYru
3000B’A3aHUIA BHECTWM 3anuc Mpo i OTPMMAaHHA i3 3a3Ha4yeHHAM JaTy Ta uacy,
npi3BuLa, iMeHi, Mo 6aTbKOBI BiAMOBIA/ILHOT MOCaLOBOI 0CO6M A0 NMCTa Mpo
MPOXOMKEHHSA Crpasu.

7.4. KOHTpONb 3a [JOTPUMAHHAM Cy6’eKTaMn HafaHHA aAMiHICTPaTUBHMX
Mocnyr CTPOKIB po3rnagy crpaB Ta MNPUAHATTA  pilleHb  34INCHIOETLCS
afIMiHiCTpaTopaMn LEHTPY BIAMOBIAHO A0 PO3MoAisly 060B’A3KIB 3a PilLEeHHSAM
KepiBHMKA LIEHTPY.

7.5. Cy6’eKT HaflaHHA afMiHICTPaTUBHOI NOCNYrn 3060B’A3aHNIA:

1) cBOEYaCHO iH(opMyBaTM LIEHTP MPO MEpPeLUKoAan Yy OOTPUMAHHI CTPOK}
PO3rNaay cnpasy Ta NPUAHATTI PILLEHHS, iHWI NPo6/ieMK, WO BUHMKAOTL Nif yac
po3rnsgy cnpaswu,



HaZaBaTy IH(OpMaLil0 Ha YCHWA abo MUCbMOBWIA 3anuUT (y TOMY uMCHi
LLIAXOM HaACUNaHHA Ha afpecy eneKTPOHHOT MOoLITK) agMiHIicTpaTopa LeHTpY npo
Xif, po3rnsgy cripasu.

Y pasi BMABMNEHHS (DaKTy MOPYLUEHHS BUMOT 3aKOHOAABCTBA LLOA0 PO3rnagy
crnipas/ (CTPOKIB HajaHHSA aAMIHICTPATMBHOI MOCMYrKM TOWO) aAMiHICTpaTop
LIEHTPY HeBIAKMAAHO TH(OPMYE MPO Lie KePIBHMKA LIEHTPY.

PO341J1 8. MEPEOAYA BUXIOHOIO MNMAKETA JOKYMEHTIB
CYB’EKTOBI 3BBEPHEHHHA

8.1. Cy6’eKT HafaHHSA aAMIHICTPATUBHOT MOCMYrM HeBigKMNaAHO, ane He
Mi3HiWe HaCTynHOro poboyoro AHA Micnd OMOPMIEHHA pe3y/bTaTy HafaHHS
afAMIHICTPaTUBHOI NocNyru, opMye BUXIAHUIA MaKeT JOKYMEHTIB Ta repejae moro
[0 UeHTpy (Moro TepuTopianbHOrO NigposAainy, BigdaneHOro pobo4oro Micls
agMmiHicTpatopa (B pasi X YTBOPeHHS), MPO L0 3a3Ha4yaeTbCA B JIACTI MpPO
MPOXOAPKEHHSA CrpaBu.

8.2. ALMIHICTpaTop LEHTPY HeBIAKNAAHO Y [eHb HAAXOLKEHHS BUXIAHOIO
nmaketa [OKYMEHTIB TMOBIJAOMAAE NP0 pe3ynbTaT HafaHHA  agMiHICTPaTUBHOI
nocnyrn cy6’eKTOBI 3BEPHEHHSA Y CMocib, 3a3HavyeHWid B ONWCI BXiAHOTO MakeTa
OOKYMEHTIB, 3A4IMCHIOE peecTpauito  BUXIAHOrO Maketa [AOKYMEHTIB  LUIAXOM
BHECEHHS BiJMNOBIAHWX BiJOMOCTEN [0 /IMCTa MPO MPOXOMKEHHSA CMpaBu, a TaKoX
[0 BIANOBIAHOr0 PeecTpy B Narneposii Ta/abo eNeKTPOHHIN (opmi.

8.3. BuxigHnA nakeT [OKYMEHTIB nepefacTbCA CYO’eKTOBI  3BEPHEHHS
ocobucto nig nignuc (y TOMY u4mncni  MOro NPeAcTaBHUKOBI  (3aKOHHOMY
NPeACTaBHMKOBI)) Y pasi Npef’sBeHHs AOKYMEHTa, WO NocBigyye ocoby Ta/abo
3acBifivye MOro NOBHOBaXKEHHS, abo y BMMaAKax, nepefdayveHnX 3aKOHOABCTBOM,
NepefacTbCs B IHWNIA NPUAHATHWIA 4N1s Cy6’eKTa 3BEPHEHHS Crocio.

IH(hopmaLis Npo AaTy OTPUMaHHA BUXIAHOrO MakeTa [LOKYMEHTIB Cy6’€KTOM
3BEPHEHHS 3a3HAYaEeTbCA B OMUCI BXIAHOMO NakeTa [LOKYMEHTIB abo B iHLLOMY
OOKYMEHTI, BW3HAYeHOMY OpraHoM, L0 YTBOPWMB LEHTP, | 36epiraetbCcsd B
marepiasiax cnpasm.

84. Y pa3i He 3a3HayYeHHA CYO’EKTOM 3BEpPHEHHS 3PY4YHOro Ans HbOro
Crnocoby OTpMMaHHA BWUXIGHOK MakeTa AOKYMEHTIB ab0 ioro HeoTpMMaHHS B
LleHTPpI NPOTAroM [ABOX MiCALIB Bi4NOBIAHI AOKYMEHTU HaACWNAKTLCA CYO’EKTOBI
3BEPHEHHSA 3acobamy NOLUTOBOrO 3B’A3Ky. Y pasi BiACYTHOCTI BifOMOCTeW Mpo
MiCLle MPOXMBAHHA  (MICLE3HaxXOMKEHHS) CY6’€KTa 3BEPHEHHA Ta  IHLWOT
KOHTaKTHOT iH(opmaLii BUXIAHUIA MakeT [OKYMEHTIB 30epiraetbCs MPOTArOM
TPUMICAYHOIO CTPOKY B LIEHTpI, a MOTIM NepefaeTbea 15 apxiBHOro 36epiraHHs.

85. Y pasl ko agMmiHICTpaTMBHA MoOC/Ayra HagaeTbCA HeBiAKMagHo,
afIMIHICTPATOp LEHTPY PeecTpye IH(OpMaLito Npo pe3ynbTar Po3rfisgy crpasv B
XypHani (y naneposii Ta/abo eneKTPOHHI (opMi), HerarHO (HOpPMYe BUXILHWI
MakeT JOKYMEHTIB Ta Mnepeaae Moro Cy6’eKTOBI 3BEPHEHHS.

8.6. BignoBigasibHICTL 32 HecBOeyaCHe Ta  HeHasieXXHe  HaJaHHS
aIMIHICTPaTMBHMX MNOCAYr HECYTb CYO’€KTM HaJaHHS TaKuX MOC/yr Ta B MeXax
MOBHOBaXKEHb afiMIHICTPATOPY | KEPIBHUIA LEHTPY.



8.7. IHpopmaLis Npo KOXHY HafaHy aAMIHICTPaTMBHY MOCNYry Ta Cnpasy B
naneposiii (Komif AOKYMeHTIB) Ta/abo efleKTPOHHI (CKaHOBaHI KOnii JOKYMEHTIB)
(hopmi (3asBa Cy6’eKTa 3BEPHEHHSA Ta iHWI JOKYMEHTW, BM3HAYEHI OPraHom, Lo
YTBOPUB LIEHTP) 3a PilLEHHAM OpraHy, L0 YTBOPMB LEHTP, MOXe 30epiratuca B
MNPUMILLEHHI  LeHTPY, 1Oro TepuTopiaibHOro Nigpo3giny, MpUMILLEHHI, e
PO3MILLEHO BigJasieHe poboye Micle agmiHicTpaTopa.

Y pa3i HafaHHA aAMIHICTPaTUBHOI MOCAYrM 3a [OMOMOrOH [AepXKaBHMX
PEeECTPIB IH(hopMaLis npo nocnyry 36epiracTbCa Yy BignoBigHOMY PEECTPI.

IH(opMaLis npo  agMiHICTpaTMBHI  MOCNYrK, HadaHi TepuTOpiaslbHUM
nigpo3Aainom, aaMiHiCTPaTopoM LEHTPY, WO MNpauroe Ha BifganeHoMy pobodomy
MiCUi, MOJAETbCA LEHTPY [ANa  y3arajlbHeHHA B MNOPAAKY, BW3HA4YeHOMY
PernaMeHToOM LieHTpY.

Yci mMaTepiann cnpasn 36epiratoTbCA y Cy6’eKTa HafaHHA afMiHICTPaTUBHOI
MoCnyru.

PO3/11/1 9. OCOB/IMBOCTI AIS/IbHOCT]
TEPUTOPIAZIBHOIO MIAPO3AIY LIEHTPY,
AIMIHICTPATOPA LIEHTPY, LLIO MPALIKOE HA BIAOASTEHOMY
POBEOYOMY MICL|

9.1. PilLeHHA Npo YTBOPEHHA Ta PO3MILLEHHA TepuTopiasibHOro nigposainy,
Bifja1eHOro poboyoro micua agmiHictTpaTopa NpUMMaEeTbCA OpraHoMm, LU0 YTBOPYB
LIeHTp, BiAMOBIAHO A0 BUMOT, 3a3HayYeHMX Y NMyHKTax 2.1 i 2.4. Upb0Oro pernameHTy,
Ta 3 ypaxyBaHHAM MOTPe6 Cy6’eKTIB 3BEPHEHHS, Ki/IbKOCTI HaceneHHs, Lo byae
HUMK 06CyroByBaTuCA, Ta 06CAry nocnyr, WO HagaBaTMMyTbCA.

TeputopianbHWiA - MigPO34iN, BifganeHe pobode Micue aaMmiHicTpaTopa
PO3MILLYETLCSA Ha Mepliomy abo apyroMmy nosepci OyAiBni 3a YMOBU CTBOPEHHS
Ha/IeXXHMX YMOB [ANnd 6e3nepewkofHoro AoCTyny Ansa ocib 3 iHBanMigHICTIO Ta
[HLUMX MasoMOBINbHUX TPYyn HacefeHHs 4O Takol byaisi.

BigoaneHe pobouye Micue agMiHiCcTpaTopa MOXe OyTW nepecyBHWM, LLO
nepefbayae  HasfBHICTb  BIANOBIAHOrO  KOMMMEKTY  TEXHIYHMX  3acobiB
(KOMM’HOTEPHOT TEXHIKM Ta OPrTexHiku), OCHaLleHWX BIANOBIAHUM MNPOrpPaMHUM
3abe3rneyeHHsIM Ta BiJlbHUM [OCTYMNOM A0 IHTEpHETY.

Po60oTa MepecyBHOro BifdaneHOro Micusi agmiHicTpaTopa 3abe3nevyeTbcs
LWIAXOM  MPOBELEHHA  BUI3HMX  MPUAOMIB  agMIHICTpaTopa 3a  MiCLEM
ripoXkuBaHHs/nepebyBaHHA (MiCLE3HAXOMKEHHAM) Cy6’eKTa 3BEpHEHHA abo 3a
IHLIOKD afpecoly, 3a3HAYEeHOH HUM, Y Mexax BIAMOBIAHOI aAMIHICTPaTUBHO-
TepuTOopiasibHOT oauHULI. Tlepenik KaTteropin cy6’eKTiB 3BEPHEHHS, AKAM MOXYTb
HagaBaTUCA aAgMIHICTPaTMBHI MOCMYrK 3a AOMOMOIOK MepPecyBHOro BifAa/ieHOro
MicuA agMmiHicTpaTopa, Ta MNOPAAOK poboTM agMiHICTpaTtopa MepecyBHOMO
BiJJQ/IEHOrO0 MiCUA BMW3HAYa€ETbCA OpraHoM, SKWA MNPUIAHAB  PiLLEHHS PO
YTBOPEHHSA LEHTPY HafaHHA afMiHICTPaTUBHUX MOC/YT.

[0 060B'A3KOBOI KaTeropii Cy6'eKTiB 3BEPHEHHS, AKAM aAMiHICTPaTUBHI
MocC/Myrn  HadalwTbCAd 3@  AOMOMOrOK  MepecyBHOro  BifAaseHOro  Micud
afIMiHICTpaTopa, HaneXarb 0cobm 3 iHBanigHICTIO | rpynu Ta iHWi ocobu, AKi. 3a



BVCHOBKOM  /1IKAPCbKO-KOHCY/IbTATUBHOT KOMicIT, He 34aTHi [lo
camo0o6CNyroByBaHHs i NOTPe6YOTb NOCTIAHOT CTOPOHHLOT JOMOMOT .

9.2. Y nNpuMILLEHHI TepuTOpiasibHOro MiApo3A4iny, MNPUMILLEHHI, [Je
po3MillleHe  BifganeHe poboye  Micue  agMiHicTpaTopa,  3abe3nevyeTbecs
PO3MILLEHHA aKTyaslbHOI, BWYEpPrHOi iHopmalii, HeobXigHOT AN  ofepXKaHHS
afIMIHICTPaTMBHMX NOCAYr, 3 AOTPMMaHHAM BUMOT, BCTaHOB/IEHUX MYHKTOM 2.4,
LIbOro pernameHTy.

9.3. TepuTopianibHWIA NIiAPO3A4INA, NPUMILLEHHSA, e PO3MileHO BifdaseHe
poboye Mmicue agmiHicTpaTopa (KpiM MepecyBHOro BifgAaneHOro poboyoro Micus
afIMiHiCcTpaTopa), 06/1alWTOBYKOTLCA MIiCUAMW  [ANA  O4YiKyBaHHA CyO6’eKTamu
3BEPHEHD.

10. OCOBJINBOCTI AIANBHOCTI TEPUTOPIA/IBHOIO
MAPO3AINY LIEHTPY, AAMIHICTPATOPA LIEHTPY, LLO
MPALIFOC HA BIAAANTEHOMY POBOYOMY
MICLLI, YTBOPEHUX B OB’€AHAHIV TEPUTOPIA/bHIV
FPOMA/|

10.1. TepuTopiaibHWA MIAPO3A4IN LEHTPY, WO YTBOPEHWA B 06’€fHaHIN
TepuTopia/ibHIA rpoMadi, agMiHICTpaTop LeHTPY, WO Mpaule Ha BigaaneHoMy
poboyoMy Micui, MOXYTb 0O6C/NYyroByBaTV HacCefleHHsi OAHOro abo [AeKi/IbKOX
CTapPOCTMHCLKMX OKPYTIB.

10.2. 3a piweHHAM CTenaHKiBCbKOI CiNbCbKOT paau, Lo YTBOpWUIa LEHTP,
OKpemi (pyHKLIT aAMmiHicTpaTopa, MoB’A3aHi 3 OTPUMAHHAM 3adBM Ta BXIOHOMO
naketa [LOKYMEHTIB, BMAa4yel0 pe3y/bTaTiB HafaHHA aAMIHICTPATUBHUX MOCAYr
ab0 HagaHHAM afMiHICTPaTUBHKX MOCNYT, MOXYTb 34iNCHIOBATUCA CTapOCTOHO.



